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3apeructpupoaHo B MuHtocte Poccum 20 aBrycta 2014 r. N 33682

MWHUCTEPCTBO OBPA30BAHUSA U HAYKN POCCUACKOW ®EQEPALIK

NMPUKA3
ot 11 aBrycta 2014 . N 975

OB YTBEPXXOEHUU
®EOEPANIBHOIO rOCYAAPCTBEHHOIO OBPA3OBATEJIbHOIO CTAHOAPTA
CPEOHEIO NPO®ECCUOHAJIbHOIO OBPA30BAHUA MO CNELMUANBHOCTHU
46.02.01 AOKYMEHTALIMOHHOE OBECIMNEYEHUE YINPABNEHUA
N APXUBOBEOEHUE

CnncoK N3MeHSILWNX JOKYMEHTOB
(8 pea. Mpukasa MuHnpocseleHns Poccum ot 13.07.2021 N 450)

B coorBetctBuM ¢ nognyHktom 5.2.41 lMonoxeHnsa o MuHuctepcTBe ob6pasoBaHus U Haykm Poccuiickon
degepauun, yTBEPXKAEHHOIO noctaHosneHveMm lNpasutensctea Poccuickon ®egepauun ot 3 mnioHsa 2013 r. N 466
(Cobpanue 3akoHogatensctBa Poccuiickon ®epepauun, 2013, N 23, ct. 2923; N 33, ct. 4386; N 37, c1. 4702;
2014, N 2, cT. 126; N 6, cT. 582; N 27, c1. 3776), nyHkTom 17 NpaBun pa3paboTku, yTBepXaeHUs deaepanbHbIX
rocy4apCTBEHHbIX 0Opa3oBaTenbHbIX CTaHOAPTOB Y BHECEHUSI B HUX N3MEHEHWI, YTBEPXKAEHHbBIX MOCTAHOBIIEHMEM
MpasuTtenbctBa Poccuiickon ®epepaunm ot 5 aBrycta 2013 . N 661 (CobpaHne 3akoHogaTenscTBa Poccuiickon
®epnepauun, 2013, N 33, cT. 4377), nprkasbiBato:

1. YTBepauTb npunaraembll defepanbHbii roCyAapCTBEHHbIM 0bBpasoBaTenbHbI CTaHAapT CpeagHero
npodeccunoHansHoro obpasoBaHns no cneumansHocTn 46.02.01 JokymeHTaumMoHHoe obecneyeHne ynpaBneHus un
apxuBoBefgeHue.

2. MNpusHatb yTpatuBwnM cuiy npukas MuHuctepctea obpasoBaHus u Hayku Poccunckon degepaumm ot 25
aHBapss 2010 . N 75 "O6 yTBepxaeHunm U BBegeHunM B AencTeBve dedepanbHoOro rocyLapCTBEHHOIO
obpasoBaTenbHOrO CTaHgapta cpegHero npodeccuoHanbHoro obpasoBaHna no  crneuuanbHocTn 034702
[okymeHTaumnoHHoe obecneyeHne ynpaereHua u apxvmBoBegeHue" (3apernctpmpoBaH MUHMCTEPCTBOM HOCTULMUK
Poccuiickon ®egepaummn 27 despansa 2010 r., peructpaumoHHbin N 16526).

3. Hactosawun npukas Bctynaet B cuny ¢ 1 ceHTa6psa 2014 roga.

MwuHucTp
0.B.IMBAHOB

MpunoxeHue

YTBEpPXKOEH

npukasom MuHncTepcTea obpa3oBaHns
1 Haykn Poccuiickon denepauuu

ot 11 aBrycta 2014 . N 975

®EOEPANbHbIN FTOCYOQAPCTBEHHbIA OBPA3OBATESNIbHbLIN CTAHOAPT
CPEOHEIO NPO®ECCUOHAIIbHOIO OBPA30BAHUSA MO CNELMANIBHOCTHU
46.02.01 AOKYMEHTALMOHHOE OBECIMNEYEHUE YINPABIEHUA
N APXMBOBEOEHUE
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Mpuka3 MuHobpHayku Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021)
"06 yTBEpXAEHUUN (heaepanbHOro rocyAapCcTBEHHOrO 06pasos...

[okymeHT npepocTasneH KoHcynbTaHTI0C
[aTa coxpaHeHus: 16.12.2022

Cnncok N3MeHsILLNX JOKYMEHTOB
(B pea. MNMpukasa MuHnpocselleHmsa Poccun ot 13.07.2021 N 450)

I. OBNACTb NPUMEHEHUA

1.1. Hactoawmn  cenepanbHbin rocygapcTBeHHbI ~ oOpasoBaTenbHbIA ~ CTaHAAPT  CPEeAHero
npodeccunoHanbHoro obpasoBaHusA npeacTaBnser cobon COBOKYNHOCTb 0bsA3aTenbHbiX TpeboBaHUn K cpegHemy
npodgeccunoHanbHomMy obpasoBaHuto no crneymnanbHocTn 46.02.01 [JokymeHTauMoHHOe obecnedeHne ynpaBneHns 1
apxuBoBegeHne ansa npodeccrmoHanbHoM obpasoBaTenbHOM opraHusauum n obpasoBaTenbHOW oOpraHuM3aumm
BbiCLLEr0 0bpa3oBaHMsi, KOTOpble MMEKT MNpaBO Ha peanusaumio UMEKLUX FOCyAapCTBEHHYIO akkpeauTauumio
nporpaMmm MOArOTOBKM CNEeUManuncToB cpedHero 3BeHa No JaHHOW crneumanbHOCTU, Ha TeppuTtopun Poccuiickon
depepauunn (oanee - obpasoBaTtenbHasi opraHM3aums).

1.2. MpaBo Ha peanu3aumio NpoOrpamMmbl MNOATOTOBKW CMNEUManucToB CPedHero 3BeHa Mo crneumanbHOCTH
46.02.01 JokymeHTauMoHHOE obecnedeHue ynpaeneHms u apxuBoBegeHne nmeet obpasoBartenbHas opraHu3aums
NPy HaNV4YUM COOTBETCTBYIOLLEN NULIEH3NM Ha OCyLLieCTBNEHNe 0bpasoBaTernbHON OEeATENbHOCTY.

Bo3amoxHa ceteBasi chopma peanusaumu nporpaMMmbl MOAFOTOBKM CMELManvicToB CpPeoHero 3BeHa C
MCNONb30BaHMEM PECYPCOB HECKONbKMX 06pa3oBaTenbHbIX OpraHu3auuii. B peanusaumm nporpammel NoAroTOBKU
crneunanucToB CpeaHero 3BeHa C UCMOoSb30BaHNEM ceTeBoW opMbl HapsAy ¢ o6pa3oBaTenbHbIMU OpraHU3aunsaIMm
TaKkke MOryT y4yacTBOBaTb MEAULMHCKME OpraHu3auuu, opraHu3auuv Kynbstypbl, U3KynsTypHO-CNOPTUBHBLIE U
MHble opraHusauun, obnagawolime pecypcamu, HeobxoaMMbIMU AN OCyLlecTBrneHus obydeHusl, npoBedeHUs
y4yebHOW 1  NPOM3BOACTBEHHOW MPaKTUKM W  OCYLUECTBMEHUS UHbIX BWOOB Y4ebGHOW  [OesATenbHOCTW,
npeayCMOTPEHHbIX MPOrpaMMon NOAroTOBKM CNeLmManncToB CpeaHero 3BeHa.

Mpu peanusaumun nporpaMmmMbl NOATOTOBKM CNELManNMCTOB CpedHero 3BeHa obpasoBaTernbHasi opraHu3auus
BMpaBe NPUMEHSATb 3MEKTPOHHOE O0yyYeHMe 1 AMCTaHUMOHHbIe obpasoBaTenbHble TexHonormun. Mpu obyyeHuun nuy,
C OrpaHWYEHHbIMW BO3MOXHOCTSIMM 300pPOBbSI 3NEKTPOHHOE O0Oy4eHMe W AWCTaHUMOHHbIE obpasoBaTeribHble
TEXHONMOMMM [OIKHBbI NpedycMaTpuBaTb BO3MOXHOCTb Mpuema-nepedadm MHgopmauum B OOCTYMNHbIX ANS HUX
dopmax.

1.3. ObpasoBaTenbHas AeATenbHOCTb NPW OCBOEHUM OBpasoBaTenbHOW MporpamMmbl UM OTAEMbHbIX ee
KOMMOHEHTOB OpraHn3yeTcs B (hopMe NpaKkTUHECKON NOArOTOBKN.
(n. 1.3 BBegeH lNpukasom MuHnpocsewweHns Poccum ot 13.07.2021 N 450)

1.4. BocnuTaHue obyvaloLmxcs Npy OCBOEHMU MMM OBpasoBaTenbHOW NpOrpaMMbl OCYLLECTBASETCA Ha
OCHOBe BKM4YaeMbix B 0bpasoBaTenbHyo nporpammy pabouden nporpammbl BOCMUTaAHWUSA W KaneHAapHOro nnaHa
BOCNUTaTensHON paboTbl, pa3pabaTbiBaeMblX U YTBEPXKAAEMbIX C YYETOM BKMHOYEHHbBIX B MPUMEPHYIO OCHOBHYHO
obpasoBaTenbHy0 NporpamMmy nNpumMepHomn paboyen nporpammbl BOCAMTAHMSA U MPUMEPHOrO KaneHaapHoro nnaHa
BOCnUTaTensHon paboTsbl.

(n. 1.4 BBegeH lNpukasom MuHnpocsewweHus Poccum ot 13.07.2021 N 450)

Il. ACNONb3YEMbIE COKPALLEHUA

B HacTosiLeM cTaHgapTe MCNOMb3YHTCS CrieayroLlmne CokpaLLeHust:
CrIMO - cpenHee npodeccnoHanbHoe obpasoBaHme;

®roC ChNO - cdegepanbHbI rOCyAapCTBEHHbIN 06pa3oBaTenbHbIN CTaHAapT cpeaHero NpodeCccUoHanbHOro
obpasoBaHus;

MMNCCS3 - nporpamma NoAroTOBKU CNeLnanucToB CPeAHEro 3BEHa;
OK - obLiasa koMneTeHuus:;

MK - npodheccrnoHanbHast KOMNETEHUMS;
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MM - npodeccrnoHanbHbIN MOAYIb;
MIK - mexgucumnnuHapHbIi Kypc.
lll. XAPAKTEPUCTUKA NOANOTOBKM MO CNEUNANIBHOCTH
3.1. Mony4enue CIMO no MNMMCC3 gonyckaetcs TonbKO B 06pa3oBaTefnibHOM OpraHn3aLmm.
3.2. Cpoku nonyyerus CMO no cneumnansHoct 46.02.01 JokymeHTaunoHHoe obecneyeHmne ynpasneHns u

apxmBoBefeHue 6a3oBOK NOArOTOBKN B O4HOW hopMe 0byveHus 1 npucBanBaemble KBanuukaumm npuBoaaTcs B
Tabnuue 1.

Tabnwuua 1
YpoBeHb 06pasoBaHus, HanmeHoBaHve Cpok nony4eHus CIO no
HeobxoanMmbIn Ans npuema Ha kBanudukauumn 6azoBom MMNCC3 6a3oBoi NOArOTOBKM B
0by4deHue no MrCCc3 NOArOTOBKU O4HOoW hbopme obyyeHunsa <1>
cpenHee obee obpa3oBaHue Cneuunanuct no 1 rog 10 mecsiueB
AOKYMEHTaLNOHHOMY
ocHoBHOe obLee obpa3oBaHne | oBecrneyeHunio ynpasneHus, 2 roga 10 mecsues <2>
apxvBUCT

<1> He3zaBucumo OT NpMMeHsAeMbIX 0bpa3oBaTenbHbIX TEXHOMOMUN.

<2> O6pasoBaTernbHble OpraHu3aunn, OCYLLECTBIAIOLWINE MOArOTOBKY CNeunannucTtoB CpeaHero 3BeHa Ha
6a3e ocHoBHoOro obliero obpasoBaHus, peanuaytoT deaepanbHbii rocyaapCTBEHHbIN 0Opa3oBaTenbHbI CTaHaapT
cpegHero obuiero obpasoBanus B npegenax MNMCC3, B ToM yucrne ¢ y4eTom nonyvaemon cneumansHoctu CI1O.

KoHcynbranTlntoc: npumevaHue.
Hymepauus nyHKTOB AaHa B COOTBETCTBUM C OhuLIMarnbHbIM TEKCTOM JOKYMEHTA.

3.2. Cpoku nony4deHus CINO no MrNCC3 yrnybneHHON NOAroTOBKU NPEBLILIAIT HAa OAWH rof CPOK NONy4YeHUs
CIMO no MNIMCC3 6a3oBoi NOArOTOBKW.

Cpokn nonydeHuss CMNO no cneymnansHoctn 46.02.01 [dokymMeHTauMoHHOe obecnedeHue ynpaeneHust U
apxvBoBegeHue YrnyoneHHOW MOArOTOBKM B O4YHOW popme oOyyeHns u npucBamBaeMble KBanudukaumm
npueogdATcs B Tabnuue 2.

Tabnuua 2
YpoBeHb 00pa3oBaHus, HanmeHoBaHue kBanudukaumm Cpok nonyyerus CINO no
HeoOXxoaMMEIN ONsA npuema Ha yrny6neHHON NoaroToBKu MMNCC3 yrnybneHHom
06y4eHue no Mricc3 noaroToBKW B O4HOM cbopme
00by4eHus <1>
cpenHee obllee obpasoBaHue Cneumanuct no 2 roga 10 mecsueB
OOKYMEHTaLMOHHOMY

OCHOBHOE 0bLee obpa3oBaHue obecnevyeHunto ynpaeneHus, 3 roga 10 mecsueB <2>

apxuBuCT
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<1> He3aBUCUMO OT NpMMEHsiEMbIX 0bpa3oBaTenbHbIX TEXHOMOTUIA.

<2> Ob6pasoBaTtesfibHble OpraHM3auun, OCYLLECTBSIOWME MOATOTOBKY CMeLManucToB CpedHero 3BeHa Ha
6a3e ocHoBHOro obLero obpasoBaHus, peanuaytoT eaepanbHbi roCyaapCTBEHHbIN 0bpa3oBaTenbHbI CTaHaapT
cpenHero obuero obpasosaHus B npegenax MMCC3, B Tom uncne ¢ y4etom nonyvaemon cneumansHoctu Cl10.

Cpokun nonyyenunsa CI1O no MNMCC3 6asoBovt u yrnybneHHOoW MOArOTOBKM HE3aBMCMMO OT MPUMEHSAEMbIX
o6pasoBaTenbHbIX TEXHOMOMIA YBENUYMBAIOTCS:

a) ansa oby4yaroLmxcs N0 04HO-3a04HOM M 3a04HON hopmam obyveHuns:

Ha 6ase cpegHero obuero obpasoBaHus - He 6ornee Yem Ha 1 rog;

Ha 6a3e ocHOBHOro obLero obpa3soBaHus - He bonee 4yem Ha 1,5 roga;

©) Ans MHBanNUAOB M NUL, C OrpaHNYEHHBIMN BO3MOXXHOCTAMM 300p0Bbs - He bonee yem Ha 10 mecsaues.

IV. XAPAKTEPUCTUKA MPO®ECCUOHAIIBHON
AEATENbHOCTU BbINMYCKHUKOB

4.1. ObnacTb npodeccnoHanbHOM AeATeNbHOCTU BbINMYyCKHUKOB: AeATENbHOCTb B CekpeTapuartax, crnyxobax
JOKYMEHTaLMOHHOro obecrnevyeHuns, KaapoBbiX Crykbax U apxmBax rocyaapCTBEHHbIX OPraHOB W Y4YpexaeHun, B
opraHax MECTHOrO CaMOyrpaBreHUs, HEerocydapCTBEHHbIX oOpraHu3aumsix Bcex ¢OpM COBCTBEHHOCTH,
06LLECTBEHHbIX OpraHM3aumax (y4pexaeHusx).

4.2. ObbekTamun NpodecCcnoHanbHoON AeaTeNnbHOCTM BblMYyCKHUKOB ABNSAIOTCA:
AOKYMEHTbI, co3AaHHble MobbiM CNOCOOOM AOKYMEHTUPOBAHMS;

CUCTEMbI AOKYMEHTaLNOHHOro obecrnedyeHns ynpasneHns;

CUCTEMbI 3MEeKTPOHHOIO AOKYMEHTO0b0opoTa;

apXUBHbIE JOKYMEHTbI;

nepBuYHblE TPYAOBbIE KOMMEKTMBbI.

4.3. Cneumanuct no [OKyMEHTaUMOHHOMY obecneyeHuio ynpasreHusi, apxuBucT (6a3oBOM MOATOTOBKM)
rOTOBUTCS K Cneayowum BuaaM 4eaTenbHOCTH:

4.3.1. OpraHusauusi LOKyMeHTaUnoHHoro obecneyeHnst ynpaeneHus n yHKLMOHNPOBaHUSA OpraHu3aumu.
4.3.2. OpraH13saunsi apxXmBHOW 1 CNpaBOYHO-MHOPMaLMOHHOW paboThl MO JOKYMEHTaM OpraHu3auun.

4.3.3. BbinonHeHne paboT NO OAHOM WM HECKOMbKMM MpodeccnsaMm paboumx, AOIMKHOCTSAM CRyXallumx
(mpunoxeHue k Hactosawemy OroC Cr10O).

4.4, CneumanucT no JOKYMEHTALMOHHOMY OBecneyeHuto ynpaBneHus, apxmBucT (yrnyo6neHHon noaroToBKM)
roTOBWTCS K Criegylowum Buaam AesTenbHOCTY:

4.4 1. OpraHu3saunsi OKyMeHTaUnoHHOro obecnevyeHns ynpasneHms n yHKLMOHNPOBaHUSA OpraHu3aumn.
4.4.2. OpraHusaunsi apxXmMBHOW U CNpaBoOYHO-MHOPMaLMOHHOW paboThbl MO JOKYMEHTaAM OpraHu3auun.

4.4.3. OcywecTBneHMe [OOKYMEHTALMOHHOIO oOOecrnevyeHuss ynpaBfeHus U apxXuBHOMO pfgena ¢
NCNOSb30BaHMEM MPOrpamMmMHbIX CPEACTB yYeTa, XpaHeHusl, 00paboTkM U noncka JOKYMEHTOB.

4.4.4, BbinonHeHne paboT MO OOHOW WM HECKOMbKMM MpodeccusiM paboumx, AOIMKHOCTSIM CIyXallmx
(npunoxeHue k Hactoswemy ®rOC Cr10).
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V. TPEBOBAHUA K PE3YJIbTATAM OCBOEHWUA NMPOrPAMMbI NOArOTOBKU
CMNMEUMANNCTOB CPEAHEIO 3BEHA

5.1. Cneumanuct no OOKyMeHTauMOHHOMY obecneveHuio ynpasrneHus, apxmBucT (6a30BOW MOArOTOBKM)
JomkeH obnagaTtb OOLLMMM KOMNETEHLMAMM, BKIOYaOLWMMK B cebsl CNOCOBHOCTb:

OK 1. lNMoHMMaTb CYWHOCTb U coumanbHyl 3Ha4YMMOCTb CBoel Oyaylien npodpeccumn, NposiBfsiTb K HeEWn
YCTONYUBBIA MHTEpPEC.

OK 2. OpraHu3oBbiBaTb COBCTBEHHYIO AEATENBHOCTb, BblOMpaTh TMNOBbIE METOAbI U CNOCO6bLI BbIMOMHEHUS
npodeccunoHanbHbIX 3a4ad, oueHnBaTb UX 3(pPEKTUBHOCTb N KaYECTBO.

OK 3. rlpI/IHVIMaTb pelweHnd B CTaHOapTHbIX N HECTaHOAPTHbIX CUTyaunAax N HECTU 3a HUX OTBETCTBEHHOCTb.

OK 4. OcywecTtBnaTe MNOMCK W MCNoMb3oBaHWe WHPOpMauun, Heobxogumon aAnsg 3PdPEKTUBHOrO
BbINOMHEHWS NPOdECCUOHanbHbIX 3aa4, NPodECCUOHANbHOI U IMYHOCTHOIO Pa3BUTUS.

OK 5. MWcnonb3oBaTtb WMHHOPMALMOHHO-KOMMYHUKALMNOHHbIE  TEXHOMOrMM B NpodeCcCUoHansHon
OEeATENbHOCTMW.

OK 6. Pabortatb B KkonnektmBe M KomaHde, 3(deKTMBHO 06WartbCcs C Komneramu, pPyKOBOOCTBOM,
notpebutenamu.

OK 7. bpatb Ha cebs OTBETCTBEHHOCTb 3a paboTy YNEeHOB KOMaHAbl (MOAYMHEHHbIX), Pe3yrbTaT BbINOMHEHNS
3aJaHun.

OK 8. CamocTtoaTenesHO onpegenatb 3agavy NpodeCcCMOHanbHOro U JIMYHOCTHOrO pasBUTUSA, 3aHMMAaTbCA
caMoobpasoBaHNeM, OCO3HAHHO MMaHUPOBATb NOBbLILLEHME KBanudmkaumm.

OK 9. OpureHTupoBaTbCs B YCINOBUSIX YaCTON CMEHbI TEXHONOIMIA B MPOdECCUOHaNbHOM AeATENbHOCTMY.

5.2. Cneuynannct NoO AOKYMEHTauMOHHOMY obGecrneveHuto ynpasneHus, apxmBucT (6asoBOW NOArOTOBKM)
OOImKeH obnagatb npodeccnoHanbHbIMY KOMNETEHLMAMM, COOTBETCTBYIOWLMMM BUAAM AEATENbHOCTH:

5.2.1. OpraHusauns gOKyMeHTauMOoHHOro obecneyeHmns ynpasneHns n MyHKLUUMOHNPOBAHMSA OpraHmM3aumi.
MK 1.1. KoopgaunHuposaTtb paboTy opraHusauum (MpMemMHon pyKoBogUTENs), BECTU NPUeM noceTuTenen.

MK 1.2. OcywecTtBnaTe paboTy No NOArOTOBKE M MPOBEAEHWUI0 COBELLAaHWA, AENOBbIX BCTPEY, MPUEMOB U
npeseHTaunm.

MK 1.3. OcyulecTBNATL NOArOTOBKY AENOBbLIX NOE3A0K PYKOBOAUTENS 1 APYrMX COTPYAHUKOB OpraHM3auumm.
MK 1.4. OpraHun3oBbiBaTb pabovee MECTO CeKkpeTaps U pyKoBOAUTENS.

MK 1.5. OchopMnsATb U PErMCTPUPOBaTL OpraHU3aLMOHHO-pacnopAaNUTENbHbIE JOKYMEHTbI, KOHTPONMPOBaTb
CPOKM UX UCMONHEHUS.

MK 1.6. OGpabaTtbiBaTb BXOOALME W MUCXOASLME [OKYMEHTbl, CUCTEMATM3MPOBaTb WX, COCTaBMATb
HOMeHKNaTypy Aen n opmmpoBaTb AOKYMEHTbI B Aena.

MK 1.7. CamocTtoaTenbHo pabotaTtb C JOKYMEHTaMu, COAEpXaLLUMMM KOHUaeHUManbHy NHPopMaLmio, B
TOM YmCrie C JOKYMEHTAMU MO JIMYHOMY COCTaBY.

MK 1.8. OcywecTtBnaTh TenedoHHOe 0bCnyxXnBaHue, NpMHNUMaThb U nepegasatb akcol.

MK 1.9. OcyLlecTBNATL NOAMOTOBKY Aen K nepefaye Ha apxXmMBHOE XpaHeHue.
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MK 1.10. CocTtaBnaTb onuvcu Aen, OCYLECTBNATb MOArOTOBKY Aen K rnepejade B apxXuB opraHvsauumu,
rocyqapcTBeHHbIe U MyHULMMNANbHbIE apXUBHI.

5.2.2. OpraHusauus apxmBHON U cnpaBoOYHO-UH(OPMaLIMOHHON paboThl N0 JOKYMEHTaM opraHu3auum.

MK 2.1. OcyllecTBNsATb 9SKCMEpPTU3y LIEHHOCTU [OKYMEHTOB B COOTBETCTBUM C  [OEWCTBYHOLLMMMU
3aKkoHodaTenbHbIMU akTaMy U HopMaTUBaMu.

MK 2.2. Bectn paboTy B cucteMax 3neKkTpoOHHOro AOKYMeHTOobopoTa.

MK 2.3. PaspabatbiBaTtb M BecTu knaccudukatopbl, Tabenn u ApyrMe CnpaBOYHUMKM MO AOKYMEHTaM
opraHusaumm.

MK 2.4. ObecneynBatb npuemM W pauuoHanbHOoe pasMelleHne [OOKYMEHTOB B apxuBe (B TOM u4ucne
OOKYMEHTOB MO NIUYHOMY COCTaBy).

MK 2.5. ObecneunBaTth y4eT M COXPAHHOCTb JOKYMEHTOB B apXUBE.

MK 2.6. OpraHn3oBbiBaTb MCMNOMb30BaHWE apPXMBHbBIX JOKYMEHTOB B Hay4HbIX, CPABOYHbLIX U MPAaKTU4ECKNX
uensx.

MK 2.7. OcyluecTBnATb OpraHW3aLMOHHO-METOANYECKOe PYKOBOACTBO W KOHTpomnb 3a paboToii apxuea
opraHusaumu 1 3a opraHusauyein JOKYMEHTOB B AENONPON3BOACTBeE.

5.2.3. BbinonHeHue paboT No 04HOM UMK HECKOMNbKMM NpodeccusMm paboumnx, JOMKHOCTAM CIyXalUuX.

5.3. Cneumanuct no AoKyMeHTaLUMoHHOMY 06ecrneyeHunto ynpaBneHusi, apxmBucT (yriyBneHHon noaroToBku)
AoimkeH obnagatb 06LMMMN KOMMNETEHLMSIMU, BKITIOYAOLMMN B cebsi cCnocoGHOCTD:

OK 1. lMNMoHumaTb CyWHOCTb U coumarnbHyl 3Ha4YMMOCTb CBoer Byaywien npodpeccum, NposBNATbL K HEn
YCTONYMBBIN UHTEPEC.

OK 2. OpraHVI3OBbIBaTb CO6CTBGHHytO OeATeNbHOCTb, onpenenAdATb MetToabl U crnocobbl BbIMNONTHEHNUS
FIpO(*)eCCI/IOHaJ'IbeIX 3ajad, oueHnBaTtb nUxX Sd)(*)eKTVIBHOCTb N Ka4vyecCTBO.

OK 3. Pewatb npobnembl, OLEHUBATb PUCKM U NPUHUMATb PELLUEHNS B HECTAHAAPTHbLIX CUTYaLUSIX.

OK 4. OcyuiecTBnATb MOWCK, aHanu3 M OLUEHKY MHAOpPMaLMKn, HeOOXOAMMON AN NMOCTaHOBKU U peELUEHMS
npodeccunoHarnbHbIX 3aga4, NpodeccnoHanbHOro U IMYHOCTHOTO Pas3BUTKS.

OK 5. Wcnonb3oBatb WHHOPMALNOHHO-KOMMYHUKALIMOHHbIE TEXHOMOrMU AN COBEPLUEHCTBOBaHUS
npogeccnoHanbHON OeaTeNbLHOCTH.

OK 6. PabGotaTb B KONnektMee M komaHge, obecneuvvBatb ee cnnodveHue, 3ddeKTMBHO oblaTbcsa C
Kornneramu, pyKoBOACTBOM, MOTpedbutensmu.

OK 7. CtaBuTb Lenu, MOTMBMPOBaTbL AEATENbHOCTb MOAYMHEHHbIX, OPraHN30BbLIBaTb M KOHTPONMPOBaTb WX
paboTy Cc NpuHATMEM Ha cebsi OTBETCTBEHHOCTW 3a pe3ynbTaT BbIMONHEHUS 3a0aHUA.

OK 8. CamoctosaTensHo onpenendTtb 3agadu I'IpO(*)eCCMOHaJ'IbHOFO N JINYHOCTHOIO pa3BuUTUA, 3aHMMaTbCA
caM006pasoBaHmeM, OCO3HaHHO MniaHnpoBaTb NOBbILLEHNE KBaJ'II/I(bMKaLI,VIVI.

OK 9. BbITb rOTOBbIM K CMEHE TEXHOMOIUIN B NPOGECCUOHANBHON OEATENBHOCTY.

5.4. Cneumanuct no AOKYMEHTaLUMOHHOMY ObecrnedeHunio ynpaBrieHnsi, apxmBucT (yrinybrneHHOW NoaroToBKW)
OOImKeH obnagatb npodeccnoHanbHbIMY KOMNETEHLMAMW, COOTBETCTBYIOLWLMMM BUAAM OEATENBHOCTH.

54.1. OpFaHI/I3aLI,l/IF| OOKYMEeHTaLMOHHOIO obecneyeHus ynpaeneHna n (byHKLI,I/IOHI/lpOBaHVIﬂ opraHunsauun.
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MK 1.1. KoopauHupoBaTb paboTy opraHmsaumu (MpMeMHON pyKOBOAMTENS), BECTU MpUeM NOCETUTENEN.

MK 1.2. OcywecTtBnaTb paboTy No NOAroTOBKE M MPOBEAEHWMI0 COBELLAaHWWA, AENOBbLIX BCTPEY, MPUEMOB U
npeseHTaunmn.

MK 1.3. OcyLlecTBNATb NOAFOTOBKY AENOBbIX NOE3A0K PYKOBOAUTENS 1 APYrMX COTPYAHUKOB OpraHM3aunm.
MK 1.4. OpraHunsoBbiBaTh pabovee MeCcTo CekpeTaps U pyKkoBoaUTENS.

MK 1.5. OchopmnsTe 1 PErMCTPUPOBATL OpraHU3aLMOHHO-pacrnopAaNTENbHbIE JOKYMEHTbI, KOHTPONMPOBATb
CPOKM UX UCTIONTHEHMUS.

MK 1.6. O6pabaTtbiBaTb BXO4ALME U MUCXOASLME [OKYMEHTbl, CUCTEMatu3MpoBaTb WX, COCTaBMATb
HOMeHKNaTypy aen n opMmMpoBaTb JOKYMEHThI B Aena.

MK 1.7. CamocTosiTenbHO paboTaTb C AOKYMEHTaMW, coaepXaliummn KoHpuaeHumnanbHyo nHdopmMaumio, B
TOM Ymcrie ¢ JOKYMEHTaMU MO JIMYHOMY COCTaBY.

MK 1.8. OcywecTtBnaTe TenedoHHOe 0bcnyxunBaHue, NpUHUMaThL U nepegasaTth akchl.
MK 1.9. OcyLiecTBNsATL NOATOTOBKY A€M K Nepedade Ha apxXMBHOE XpaHeHwue.

MK 1.10. CocTtaBnaTb onuvcu Aen, OCYLIECTBNATb MOArOTOBKY Aen K nepejade B apxXuB opraHvsalumu,
rocyapCTBeHHbIE U MyHULMMANbHbIE apXUBHI.

MK 1.11. BoigaBaTb B COOTBETCTBMM C NOCTYNAKLLMMKN 3anpocamMu apXmBHbIE KOMUU N AOKYMEHTbI.
5.4.2. OpraHusaums apxXuBHOM 1 CripaBOYHO-MHGOPMaLNOHHOM paboThl N0 4OKYMEHTaM opraHuM3auuu.

MK 2.1. YyacTtBoBaTb B paboTe Mo 3KCnepTv3e LEHHOCTU OOKYMEHTOB B COOTBETCTBMM C OENCTBYIOLLMMMU
3aKoHOAaTENbHbIMM aKTaMn 1 HOpMaTUBaMu.

MK 2.2. Bectn paboTty B cuctemax areKTpoHHOIo AOKyMeHToobopoTa.

MK 2.3. PagpabatbiBatb U BecTu knaccudukaTopbl, Tabenn M WHble CNPaBOYHMKM MO [OKyMEHTam
opraHusaumm.

MK 2.4. ObGecneynBaTb NpuMeM W pauuoHanbHOE pasMelleHMe [OKYMEHTOB B apxuBe (B TOM 4ucne
OOKYMEHTOB MO JIMYHOMY COCTaBy).

MK 2.5. ObecneunBaTtb y4eT U COXPaAHHOCTb AOKYMEHTOB B apxuBe.

MK 2.6. OpraHn3oBbIBaTb WCMOSb30BAHWE APXMBHBLIX JOKYMEHTOB B Hay4HbIX, CPaBOYHbIX U MPaKTUYECKMX
Lensax.

MK 2.7. OcywlecTBnaTb OpraHn3aLuMoOHHO-METOOMYECKOE PYKOBOACTBO W KOHTpPONb 3a paboTon apxusa
opraHu3aumm 1 3a opraHusauuen JOKYMEHTOB B 4eN0onpon3BoaCcTBe.

54.3. OcyLIJ,eCTBﬂeHMe OOKYyMeHTaLMOHHOIo obecnevyeHus ynpaeneHnda W1 apxXxumBHOro ngena cC
ncnonb3oBaHMeM nporpaMmMHbIX CpenCcTB yyeTa, XpaHeHud, O6pa6OTKI/l M NOUCKa OOKYMEHTOB.

MK 3.1. OcywecTBnaTb MHMOPMALNOHHYIO paboTy MO [OKYMEHTaM, B TOM 4YMUCIE C MCMOSIb30BaHUEM
OPITEXHUKK, NPOrPaMMHbIX CPEACTB Y4YeTa, XPaHEHMS U NMoUcKa OOKYMEHTOB M OPYrux CrneLManvM3mpoBaHHbIX 6a3s
OaHHBbIX.

MK 3.2. lMNpuHumaTe Mepbl NO YNOPSOOYEHUID COCTaBa [OKYMEHTOB U MHEOPMALMOHHLIX MOTOKOB,
COKpAaLLEHMIO UX KONMUYECTBA M ONTUMU3ALIMM JOKYMEHTOMOTOKOB OpraHu3aumm.

MK 3.3. Bectn paboTy MO CO34aHMIO CMpaBOYHOrO annaparta no [OKyMeHTaM C Uenbko obecneveHus
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yAOOHOro n 6bICTPOro Ux nouncka.

MK 3.4. lMogrotaBnuBaTb AaHHble, HeobxoauMble ONsi COCTaBIEHMSI CMPaBOK Ha OCHOBE CBeAEHWUN,
UMEILLNXCA B AOKYMEHTaX apxvBa.

MK 3.5. MpuHumaTb yyacTve B pa3paboTke foKanbHbIX HOPMAaTMBHBLIX aKTOB OpraHMsauuu Mo Bonpocam
[OKYMEHTaLMOHHOMo 06ecrneyeHunst ynpaBneHusi U apxMBHOIO gena.

MK 3.6. MNpuHnmate yyactue B paboTe no noabopy u paccTtaHoBKe KagpoB CNyXObl AOKYMEHTALMOHHOMO
obecneyveHuns ynpaBneHus n apxmea opraHmsaguu.

5.4.4. BbinonHeHne paboT No 0AHOM MM HECKOMNbKMM MpodeccusiM paboymx, AOMKHOCTAM CITyXKallMX.

VI. TPEBOBAHUA K CTPYKTYPE NPOIrPAMMbI MOArOTOBKA
CMNMEUMANNCTOB CPEAHEIO 3BEHA

6.1. MMNCC3 npegycmatpmBaeT M3yveHne cnegyowmnx y4ebHbIX LMKIOB:
obLLero rymaHMTapHoro 1 counanbHO-3KOHOMUYECKOTO;
MaTeMaTn4YeCcKoro 1 obLero ecTeCTBEHHOHay4YHOrO;
npoceCcCUoHansHoro;

1 pasgenos:
yyebHas npakTuka;
Npoun3BOACTBEHHAs NpaKTuKa (No NPodumo CneunansHOCTH);
Npon3BOACTBEHHAs NpakTuka (NpeaanniomHas);
NPOMeEXYyToYHas aTTecTauus;
rocygapcTBeHHasi MTorosas arrectaums.

6.2. ObsasarenbHas 4YacTtb NMMNCC3 no yyebHbIM UuKNam JormKHa cocTaBnsATb okono 70 npoueHToB oT obLero
obbema BpeMeHn, OTBeOEHHOro Ha ux ocBoeHune. BapunaTtusHas yactb (okono 30 nNpoueHTOB) AaeT BO3MOXHOCTb
pacwuvpeHus u (unu) yrnybneHns NoAroToBKM, ONpeaensieMon cogepXaHuem o0A3aTenbHOW 4acTu, NoryyYeHus
AOMNONMHUTENBHBLIX KOMMETEHLMA, YMEHUA U 3HaHWWA, Heobxoammbix Ans obecnevyeHusi KOHKYPEHTOCMOCOBHOCTM
BbIMYCKHMKA B COOTBETCTBUM C 3anpocamMu PerMoHanbHOro pblHKA Tpyda M BO3MOXHOCTSAMWM MPOAOITDKEHUS
06pa3oBaHus. OMCuMnnHbI, MeXaUCUMNIMHApHble Kypcbl M npodeccuoHanbHble ModynvM BapuaTMBHOW 4acTu
onpegensTcs obpaszoBaTenbHON opraHn3aunen.

OOLWMN rymaHUTapHbIA U COUManbHO-3KOHOMUYECKUI, MaTteMaTudeckui u obLMi eCcTeCTBEHHOHayuYHbIN
y4eOHble LMKMbl COCTOAT U3 OUCLMMNIIVH.

MpodbeccnoHanbHbIi  y4eObHbIM LMK COCTOMT U3 0OLIenpodeCcCUOHanbHbIX  AUCUUMIIMH 1
npodeccroHanbHbIX MOAYNeN B COOTBETCTBUM C BuAaMu AeATenbHOCTU. B cocTtaB npodeccroHanbHOro Mogyns
BXOOMUT OAMH WITM HECKONbKO MEXAMCLMNIMHAPHBLIX KypcoB. Mpu ocBoeHun obyvatowmmmucs npodeccuoHanbHbIX
mMogyneu nposoaaTcs yyebHas n (unmn) Npom3Boa4CTBEHHAsA NpakTyka (No Npodunio cneumansHOCTH).

6.3. Obs3atenbHas 4YacTb 0o6LLEero rymaHMTapHOro U coumanbHo-3KoHoMu4eckoro yyebHoro uukna MMCC3
6a30BON MOATOTOBKM [OMKHA MNpegycMaTpvBaTb M3ydeHue criegytowmx obsizatenbHbix ancumniuH: "OCHOBBI
dwmnococun”, "Mctopua”, "MIHocTpaHHbIA A3bIK", "®uanyeckast Kynetypa"; yrnybneHHon noarotoBku - "OCHOBBI
dmnococun”, "Uctopus”, "Mcuxonormsa obwerns”, "MIHocTpaHHbIN A3bIK", "®usnyeckasn kynstypa".

OGsnazarenbHaa 4acTb npodeccuoHanbHoro yvebHoro uukna MMNCC3 kak GaszoBon, Tak M yrnyOneHHowm
MOArOTOBKM [OJDKHA NpedycMaTpuBaTb M3yvyeHue AucumniuHbl "besonacHocTb >xu3HepesTenbHoctn'. Obbem
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yacoB Ha aucumniuHy "be3onacHoCTb XU3HeaeATenbHOCTU" cocTaBnser 68 yacos, U3 HUX HA OCBOEHME OCHOB
BOEHHOW cry06bl - 48 Yacos.

6.4. ObpasoBaTenbHON opraHusaumen npu onpegeneHun cTpyktypbl MNMNCC3 1 TpygoeMkocTn ee 0CBOEHMS
MOXET MPUMEHSTLCA CUCTEMA 3ayeTHbIX eauHul, Npu 3TOM OAdHa 3adeTHas eauHuua cooTtseTcTByeT 36
akageMunyeckMM Jacam.

Tabnuua 3
CTpyKTypa nporpamMmmbl NOAroTOBKM CMeLnanmucToB cpegHero 3BeHa
6a30BOM NOAFOTOBKMU
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NHpekec

HavnmeHoBaHMe y4ebHbIX LMKIOB, pa3nenos,
mMoaynen, TpeboBaHUSA K 3HAHUAM, YMEHUSAM,
NpakTU4EeCKOMY OnbITY

Bcero
MaKcuMarnbHon
yuebHom
Harpysku
obByvatoLerocs
(vac./Hepn.)

B ToMm yucne
yacoB
obs3aTenbHbIX
y4ebHbIX
3aHATUN

MHaekc n HaMmeHoBaHue
OVNCLMMNINH,
MEXONCUMMINHAPHbIX
kypcos (MOK)

Koapbl
dopMrpyeMbIX
KOMMeTeHLU N

ObsasarenbHas 4Yactb y4ebHbix uuknos MMCC3

2376

1584

Oorca.oo

OO0LWKMN rymaHMTapHbIA U coumarnbHo-
3KOHOMMUYECKUI YyYEOHbIN LNKN

522

348

B pesynkrate n3yyeHus 06s3arensHom YacTtm
y4ebHOro umkna obyyarLwmMincsl AOIMKEH:
YMETb:

OpUeHTUpoBaTbCs B Hanbonee o6LmnX
dmnocodckux npobnemax ObITusi, NO3HAHKUSA,
LeHHOCTEW, cBOOOAbI 1 CMbICNA XXN3HW KaK
OCHOBax POpMUPOBAHUA KYNbTYpbl
rpaxgaHuHa n byayuiero cneynanucTa;
3HaTb:

OCHOBHbIE KaTeropuun n NoHATNSA dunocouu;
ponb uocodun B XX1M3HM Yenoseka u
obLecTBa;

OCHOBBbI (hMIOCcoCKOro yyeHust o 6bITUu;
CYLLHOCTb npouecca No3HaHus;

OCHOBBbI Hay4HOW, pmunocodckom n
pPennrMo3Hon KapTuH Mupa;

06 ycrnoBusix GOpPMMUPOBaHUS FIUYHOCTH,
cBobofie 1 OTBETCTBEHHOCTU 3@ COXPAHEHMWE
XW3HU, KYTbTYPbl, OKpYXatoLLlen cpeapl;

0 coumanbHbIX U aTUYECKNX npobnemax,
CBSI3aHHbIX C pa3BUTUEM U NCMONb30BaHUEM
OOCTWXXKEHNIN HayKN, TEXHUKN U TEXHOMOIUIA.

48

Orc3.01. OcHosbl
dunocoum

OK1-9

yMeTb:
OPUEHTUPOBATLCS B COBPEMEHHOM
9KOHOMMUYECKOW, MONMUTUYECKOW U KyTbTYPHOWN
cutyauum B Poccum u mupe;

48

Orca.02. Nctopusa

OK1-9
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BbISIBNSATL B3aMMOCBS3b OTEYECTBEHHbIX,
pervoHarbHbIX, MUPOBbIX COLMarnbHO-
SKOHOMMWYECKMX, NOMUTUYECKUX U KYTBTYPHbIX
npobnewm;

3HaTb:

OCHOBHbIE HaMpaBneHnsi pa3BUTKSA KIOYEBbIX
pernoHoB Mupa Ha pybexe BekoB (XX n XXI
BB.);

CYLLHOCTb U MPUYMHbI NTOKaNbHbIX,
pervoHarnbHbIX, MEXroCyaapCTBEHHbIX
KOHprMKTOB B KOHLe XX - Hayane XXI BB.;
OCHOBHbIE NPOLIECChl (MHTErpauUnOHHbIe,
NOMMKYNLTYPHbIE, MUTPALMOHHLIE U UHbIE)
NONMTUYECKOrO 1 3KOHOMUYECKOrOo pasBuUTUS
BeOyLUMX roCy4apcTB U PEFMOHOB MUPA;
Ha3HadeHue OpraHusaumm O6beguHEHHbIX
Hauun (OOH), Opranusaumu
CeBepoatnaHTnyeckoro gorosopa (HATO),
Eeponelickoro Coto3a (EC) u gpyrux
OpraHu3aLmin N OCHOBHbIE HanpaBreHnsa nx
AeATENbHOCTY;

O POnuv HayKK, KynsTypbl U pENUrnn B
COXpPaHEHMMN N YKpenmeHUn HaLMoHasnbHbIX 1
rocyAapCTBEHHbIX TpaauuuniA;

copepXaHue 1 HasHa4YeHne BakHeNLmMX
NpaBoBbIX U 3aKOHOAATENbHbLIX aKTOB
MMWPOBOTO U PErMOHAanbHOro 3HaYeHwus;

yMeTb:
o6LwaTbest (YCTHO U MUCbMEHHO) Ha
WHOCTPaHHOM $A3blke Ha NpodeCcCcroHarnbHbIE U
NnoBCceAHEBHbIE TEMbI;

nepeBoauTb (CO CroBapeM) UHOCTPaHHbIE
TEeKCTbl NpoceccnoHansHOM HanpaBneHHOCTY;
CaMOCTOSATENbHO COBEPLUEHCTBOBATb YCTHYIO U
NMUCbMEHHYIO PeYb, NOMONHATL CNOBaPHbIN
3anac;

3HaTh:

nekcunyeckun (1200 - 1400 nekcnyeckux

126

Orc3.03. NHocTpaHHbIn
A3bIK

OK1-9
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€OMHUL) U rpaMMaTUYeCcKnii MUHUMYM,
HeobxoanMbI ANs YTeHWs 1 nepesoga (Co
cnosapem) MHOCTPaHHbIX TEKCTOB
npodeccuoHanbHON HanpPaBnNeHHOCTY;

yMeTb:

ncnonb3oBaTb PU3KyNLTYPHO-
030POBUTENbLHYI0 AEATENbHOCTbL AN
YKpEnneHnst 300poBbs, AOCTWKEHNS
XMU3HEHHbIX N NPOeCcCMOoHarnbHbIX Lenew;
3HaTh:

0 ponu PuU3M4EeCKoN KynbTypbl B
06LLEeKynbTYpHOM, NpodeccMoHansHOM 1
COLManbHOM pas3BUTMM YENOBeKa;
OCHOBbI 30pPOBOro 06pasa >XU3Hu.

252

126

Orcao.04. dusmnyeckas
Kynbetypa

OK2,3

EH.00

MaTtemaTuyecknin n ooLLnn
€CTEeCTBEHHOHAYYHbIV YY4EOHbIV LMK

198

132

B pesynbrarte u3yyeHus o6s93aTenbHON Yactu
y4ebHOoro umkna obyyatoLmncs AOMKeH:
yMeTb:

peluaTb 3afa4n Ha OTbICKaHWe NPON3BOAHON
CINOXHOW (DYHKLUK, NMPOU3BOAHBLIX BTOPOIO Y
BbICLUMX NOPSAKOB;

NPUMEHSATbL OCHOBHbIE METOAbI
WHTErpMpoBaHus Npu peLlleHnn 3agau;
NPUMEHSATbL METOAbLlI MaTemMaTU4eCcKoro
aHanusa npu peLueHuu 3agad npuknagHoro
XapakTtepa, B TOM 4Yncne npogeccroHansHowm
HanpasrieHHOCTH;

3HaTh!

OCHOBHbI€E NMOHATUS U MeToabl
MaTeMaTU4ecKoro aHanunsa;

OCHOBHbI€ YNCITEHHbIE METOAbI PeLLeHNst
npuKNagHblX 3agay;

EH.01. MaremaTtuka

OK1-6,9

yMETb!
paboTaTtb C COBPEMEHHLIMU ONePaLMOHHbIMU

EH.02. hdopmaTmka

OK4,5,9
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cucTemMamu, TEKCTOBBbIMU pedakTopamu,
TabnuyHbIMK NpoLeccopammn, CucTeMamm
ynpaBneHusi 6asamu JaHHbIX, TporpaMmmMamMm
NOAroTOBKWU Npe3eHTauuin, MHPOPMaLMOHHO-
NMOVCKOBLIMW CUCTEMaMM 1 NONb30BaThCA
BO3MOXHOCTAMU MHGOPMALIMOHHO-
TernekoOMMYHUKauMoHHoM cetn "UHTepHeT"
(oanee - ceTb NIHTepHET);
npodeccuoHarnbHO OCYLLECTBNATbL HAabop
TEKCTOB Ha NepcoHanbHOM KOMMbLIOTEPE;
3HaTh:

TEXHWYECKMe cpeacTsa 1 nporpaMMHoe
obecnevyeHne nepcoHanbHbIX KOMMbIOTEPOB;
TEopeTUYECKMEe OCHOBbI COBPEMEHHbIX
WMH(OPMALIMOHHBIX TEXHONOMMI 0BLLEero u
cneunanu3mpoBaHHOIO Ha3HaYeHus;
PYCCKYI0 M NaTUHCKYIO KnaBuaTypy
nepcoHanbHOro KOMMbTEPA;

npasuna ohopMIeHNs AOKYMEHTOB Ha
nepcoHanbHOM KOMMbIOTEPE;

YMETb:

OpUEeHTUpOBaTbCs B Hanbonee o6LLuX
npoGnemax 3Konorum 1 NPUPoOAONoNb30BaHNS;
3HaTb:

0COBEHHOCTN B3auMoaeicTBus obLecTsa u
npupoapl;

npupoaopecypcHIn noteHunan Poceuu;
MPUHLMIMBI U METOAbLI PaLVOHaNbHOro
NpPMpPOaoNosib30BaHuUS;

npaBoBble 1 coumarnbHble BONpOoCh!
NpMpoaononb30BaHuUs.

EH.03. Okonornyeckune
OCHOBbI
NpUPOLONONb30BaHMS

0K3,6,7,9

.00

MpodbeccnoHanbHbI YH4EOHbIN LMK

1656

1104

Or1.00

ObwenpodeccnoHanbHble ANCUUNIUHDI

918

612

B pesynbrarte ndy4eHua 0b6s13aTenbHOM YacTu
ﬂpO(beCCVIOHaﬂbHOFO yqe6Horo UMKna

Orl1.01. 3koHOMM4ecKas
Teopus

OK1-7
MnK1.1-1.3
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00yyatoLLMICH OOMKEH:

yMeTb:

OPWEHTUPOBATLCS B BOMPOCAaX 3KOHOMUYECKOM
Teopun B COBPEMEHHbIX YCNOBUAX;

3HaTb:

3aKOHOMEPHOCTU (PYHKLIMOHMPOBaHUS
PbIHOYHBIX MEXAHU3MOB Ha MUKPO- U
MaKPOYPOBHSIX U METOAbI FOCYAAPCTBEHHOIO
perynupoBaHus;

obLUmMe NonoXeHUss 3IKOHOMUYECKOWN TEOPUN;

yMeTb: Or.02. 3koHomuKa OK1-7
paccynTbiBaTb MO NPUHATOW METOLONOMMN opraHusaumm MnK1.1-1.3
OCHOBHbIE TEXHUKO-3KOHOMWYECKME
nokasaTtenu AeATeNnbHOCTU opraHu3auumy;
3HaTh:

OCHOBHbIE MUKPO- 1 MaKpO3KOHOMUYECKUE
KaTeropum v nokasarenu, MeTopl X pacyeTa;

yMeTb: Orl.03. MeHegXMeHT OK1-9
ynpaBnaTb KOHNUKTaMn n cTpeccamu B NnK1.1,1.2,14 -
npouecce npodeccnoHanbHON OeATENbHOCTMY; 18,24,25
3HaTb:

XapakTepHble YepTbl COBPEMEHHOIO
MEHEMKMEHTA; LIMKIT MEHEMHKMEHTA;

npouecc NPUHATUA 1 peanusaumu
ynpasneH4yecknx peLeHnit, MHPopmaLnoHHoe
obecnevyeHne MeHegXMEHTa;

YMEeTb: Or.04. lNocypnapcteeHHasa n |OK 1 -8
NPUMEHATb KaapOoBYHO NONUTUKY Ha MyHUUMnanbHas cnyxoa MK1.1-18
rocygapcTBeHHOM U MyHULMNanbHOWM cnyxobe;

3HaTb:

CUCTEMY rOCYAapPCTBEHHbIX YUPEXOEHUNA U
OpraHoB MeCTHOro caMmoynpasneHus;
obwue npmHLmMnbl 1 TpeboBaHMs K
NPOXOXAEHWNIO rOCYAaPCTBEHHOWN U
MYHULIMNAnbHOW CITyX0bl;
opraHvu3aLMOoHHO-MpaBoBLle POPMbI
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rocyaapCTBEHHOrO annapara ynpaeneHus;

YMETb:
paboTtaTb ¢ NPOtECCUOHANbHBLIMM TEKCTaMU Ha
WHOCTPaAHHOM $I3bIKE;

COCTaBMATb U 0POPMIISITL OpraHN3aLNOHHO-
pacnopsanTenbHYIO AOKYMEHTALMIO Ha
WHOCTPAHHOM A3blKe;

BECTU neperoBopbl Ha MHOCTPAHHOM A3bIKE,
3HaTb:

NPaKTUYECKYIO rpamMMaTuKy, HeoOxoaMMyo s
npodeccuoHaneHoro obLeHnsa Ha
WMHOCTPaHHOM SI3bIKE;

0CcoBEHHOCTU NepeBoaa CryXebHbIX
AOKYMEHTOB C MHOCTPAHHOIO A3bIKa;

Or1.05. 'HocTpaHHbI A3bIK
(NnpodheccroHarnbHbIN)

OK1-7
MK1.1-1.3

YMETb:
NPUMEHSATb B NPOdECCMOHANBHOMN
OEATENBHOCTM NPUEMbI 4eMNOBOro 00LLeHUs;
3HaTh:

OCHOBHbIE NpaBuna NpodeccnoHanbHoOm aTUKN
1 Npuembl 4eNOBOro O6LEHUS B KONIEKTUBE;
0COBEHHOCTU NPOECCUOHANBHON 3TUKN U
NCUXONOrnm OeroBOro O6LLEHMS CRYKaLLMX
rocyAapCTBEHHbIX U UHbIX OpPraHN3aLMOHHO-
npaBoBbIX (POPM yUpeXaeHUNn U opraHusauni;

or1.0e.
MpodeccnoHanbHaga aTuka
1 NCUXONOrusi 4enoBoro
obLweHns

OK1-8
MnK1.2-1.6,1.8

yMeTb!
co3aaeaTb 6naronpusITHbIA NCUXONOrMYECKUIA
KNMMaT B KOMNEKTUBE;

3 hEeKTMBHO yNpaBnsaTb TPYAOBbLIMU
pecypcamy;

3HaTb:

cofepxaHue KagpoBoro, MHPOPMaLMOHHOTO,
TEXHUYECKOTO U NMpaBoBoro obecneyeHmst
CUCTeMbI YPaBneHUsi NepcoHanomMm;
OpraHu3aLMOHHYO CTPYKTYPY CIy>KObl
ynpaBneHusi nepcoHanom;

obLye NpUHLUMMbI YNpaBneHns NepcoHasnom;

Or1.07. YnpaeneHue
nepcoHanom

OK1-9
MnK1.7, 2.6, 2.7
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NPUHLMMBLI OpraHM3auumn kKagposon paboThl;
ncuxonorndyeckme acnekTtbl yrnpasreHus,
cnocobbl paspeLleHnsa KOHNUKTHBLIX CUTyauui
B KOINNeKTnBe;

YMETb:
3alumLLaTb CBOW NpaBa B COOTBETCTBUM C
TPYAOBbIM 3aKOHOAATENBCTBOM;
MCMonb30BaTh NPaBoOBYO UHOPMaLMIO B
npodeCccuoHanbHoON OeATENbHOCTY;

3HaTh:

npaea n 0653aHHOCTU CRyXKaLLUX;
3aKoHoaaTenbHble akTbl U HOPMaTUBHbIE
[OKYMEHTbI, PerynmpyioLme npaBooTHOLLIEHUS
PU3NYECKMX U IOPUANYECKUX NULL;

OCHOBHbI€ 3aKOHOAaTelNbHbIE aKThl O
npaBoBom obecneyeHnn NpodeccnoHanbLHoM
AEeATENbHOCTU CIyXalluX;

Or1.08. NMpaBoBoe
obecneveHune
npodeccroHansHon
OEesaATenbHOCTU

OK1-7
MK1.1,1.2,1.4,
15,17,1.8

YMETb:
OpraHn3oBbIBaTb M NPOBOANTL MEPONPUATUSA
no 3awuTe paboTarLlmx N HaceneHms ot
HeraTMBHbIX BO34ENCTBUN Ype3BblHanHbIX
cuTyauui;

npegnpuHUMaTb NPocunakTMyeckme Mepsbl
ONSA CHUXKEHNS YPOBHSA OnacHOCTeNn
pasnM4YHoro BMAa 1 Ux NOCrneacTeun B
npodeccuoHanbHoOn OeATenbHOCTU U BbITy;
ncnonb3oBaTh CpeacTsa MHAMBUAYANbHOW U
KOMMNEKTUBHOW 3aLLMTbl OT OPYXMSi MacCOBOIo
nopaxeHus;

NPUMEHATL NEPBUYHbBIE CPeaCcTBa
noXapoTyLUeHus;

OpUEHTUPOBAaTLCS B NepevyHe BOEHHO-YYETHbIX
cneumanbHOCTEN N CaMOCTOATENBHO
onpenensaTb Cpean HUX POACTBEHHLIE
nony4eHHoON cneunanbHOCTy;

NPUMEHATb NpodecCcnoHarnbHble 3HaHUS B
Xode UCronHeHns obs3aHHOCTEN BOEHHOM

68

OrI1.09. besonacHocTb
XU3HegeATenbHoOCTH

OK1-9
MK1.1-1.10,
21-27
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Ccny>6bl HAa BOUHCKMX LOIMKHOCTSX B
COOTBETCTBUM C NOSyYEHHON CNeLUmanbHOCTbIO;
BnageTb cnocobamm 6eCkOHMMNKTHOro
o6LLEeHNs 1 caMoperynauum B NoBCEAHEBHON
AEeATENbHOCTU U 3KCTPEMArbHbIX YCIOBUSIX
BOEHHOW CryX6bl;

OKasblBaTb NEPBYIO MOMOLLb MOCTPaAaBLLMM;
3HaTh:

NpyHUMNbLI obecneyeHns yCTOMYNBOCTH
0OBbEKTOB 3KOHOMUKM, MPOrHO3MPOBaHNSA
pasBuTUSA COOBLITUI U OLIEHKN NOCNEeACTBUIA Npu
TEXHOTEeHHbIX Ype3BblyaliHbIX CUTyaLUaX 1
CTUXMINHBIX SIBIEHUSIX, B TOM YMCIE B YCIOBUSAX
NPOTUBOLAENCTBUSI TEPPOPU3MY KakK CEPLE3HOWN
yrpo3e HaumoHaneHon 6e3onacHoctu Poccuu;
OCHOBHbIE BUbl NOTEHLMANbHbIX ONAaCHOCTEN
N NX NOCneacTBms B NpodeCCMOHarnbHOM
AEATENbHOCTU U ObITY, MPUHLMMbI CHKEHNS
BEPOSATHOCTU MX peanusauuu;

OCHOBbI BOEHHOW CIy0bl 1 0OOPOHbI
rocyaapcrsa;

3aa4u 1 OCHOBHbIE MEPONPUATHUSA
rpaxkgaHcKom 060pOHbI; CNOCco6bbI 3aLLmThbI
HaCeneHusi OT OPYKMUSI MAaCCOBOIO NOPAXKEHUS;
Mepbl NoXapHoi 6e3onacHOCTM 1 NpaBuna
B6e3onacHOro noBegeHWs Npuv noxapax;
opraHu3aumio 1 NopsiAoK Npu3biBa rpaxaaH Ha
BOEHHYI0 CNny>k0y 1 NOCTYNNeHns Ha Hee B
[0OpOBONBHOM NOPSAAKE;

OCHOBHbIE BUbl BOOPY>XEHWS, BOEHHON
TEXHWKU U CMeunanbHOro CHapsKeHus,
COCTOSILLME Ha BOOPY>KEHUM (OCHALLLEHUN)
BOMHCKMX NoapasaeneHnii, B KOTOpbIX
MMETCS BOEHHO-YYETHbIE CNeunanbHOCTH,
poacTBeHHble cneunansHocTsm Cl10;
06nacTb NPUMEHEHUS NoNyYaeMbIX
npodeccuoHanbHbIX 3HaHUI NPU UCMONHEHWM
0653aHHOCTEN BOEHHOW CIyXObl;
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NopsiioK U NpaBura okaszaHus NepBoi MOMOLLM
nocTpagasLUUM.

MM.00 MpodheccmoHanbHble Mogynm 738 492

MM.01 OpraHnzaumsi LOKYMEHTaLNOHHOTo MOK.01.01. OK1-9
obecneyeHus ynpasneHus un [okymeHTaumoHHoe NMnK1.1-1.10
YHKLUNOHNPOBAHNS OpraHn3aLmm obecnevyeHue ynpasneHus
B pesynkrate nsyyeHusi npopeccuoHansHoro
Moaynsi 00yYatoLLMACA OOMKEH: MIK.01.02. NpasoBoe
WUMETb MPaKTUYECKUIA ONbIT: perynupoBaHue
opraHusaLmmn JOKYMEHTaLUMOHHOIo ynpaBneH4ecKomn
obecnevyeHus ynpasneHusi n OEeATenbHOCTU
PYHKLMOHMPOBAHUSI OpraHn3aLmnuy;
yMeTb: MAOK.01.03. OpraHusaums
NPUMEHSTbL HOPMATKBHbIE MPaBOBbIE aKThl B CeKpeTapckoro
ynpaBneH4yeckon OeaTenbHOCTY; obcnyxusaHus
NoAroTaBnmMBaTh NPOEKThI YNpaBneHYEeCKMX
peLueHuni;
obpabaTtbiBaTb BXoAsLIME U ncxogsime
AOKYMEHTbI, CUCTEMATU3NPOBAaTh UX,

COCTaBMATb HOMEHKNATYPY AEN U
dopmMrpoBaTh JOKYMEHTbI B 0EN3;

roTOBUTb U MPOBOAUTL COBELLIAHMS, AENOBbIE
BCTPEYU, Mpuembl 1 Npe3eHTaumm;

3HaTh:

HOpMaTMBHbIE MPABOBbLIE aKTbl B 06nacTu
opraHv3aLmm yrnpaerneH4Yeckon AeaTenbHOCTY;
OCHOBHbIE NpaBuna XpaHeH!s U 3allnThbl
cny>xebHon nHopmaumu.

MM.02 OpraHnsaumnsa apxmBHON KU cnpaBoOYHO- M[OK.02.01. OpraHusaumsa n [OK1-9
MHOPMaLMOHHOM paboTbl MO JOKYMEHTaM HOPMaTMBHO-NPaBOBbLIE nK21-27
opraHusaumm OCHOBbI apXMBHOTO Aena
B pesynkrate nsyyeHusi npoeccnoHanbsHoro
Moaynsi 00yYatoLLMACA OOMKEH: MOK.02.02.

UMETb NPaKTUYECKUIA OMbIT: locyaapcTBeHHbIE,
OopraHmM3aumm apxmMBHOW U CNPaBOYHO- MyHULUMNanbHbIE apXuBbl U
apxuBbl opraHu3auui
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WHpopMaLMOHHOM paboThbl NO AOKYMEHTaMm M[K.02.03. MeTtoaunka n
opraHusaumu; npakTuKa apxXnBoBeaeHUs
yMeTb:

OpraHn3oBbIBaTb AEATENBHOCTL apXMBa C M[OK.02.04. ObecneyeHue
y4eToM cTaTyca 1 Npochuns opraHn3aunu; COXPaHHOCTW AOKYMEHTOB
paboTaTb B CUCTEMAX IIIEKTPOHHOIO

AOKYMEHTO000pOoTa;

MCcnonb3oBaTh B AEATENbHOCTM apxmBa
COBpPEMEHHbIE KOMMbIOTEPHbIE TEXHOMNOTUN;
NPUMEHSATb COBPEMEHHbBIE METOAMNKM
KOHCepBaLuu 1 pectaBpaunm apxXmBHbIX
AOKYMEHTOB;

3HaTh:

CUCTEMY apXUBHOTO ynpasneHus B Poccuinckon
degepaumnn n opraHnsaumio ApxmsHoro goHga
Poccuinckon denepaumu;

CUCTEMY XpaHeHus 1 06paboTkvM JOKYMEHTOB.

MM.03 BbinonHeHne paboT No 0gHOM UM HECKOSNbKUM
npodeccusam paboumx, JOMKHOCTAM
cnyxaLux

BapuaTtuBHas yacTb y4ebHbix yuknos MNMCC3 1026 684
(onpenensercsa obpasoBaTernbHOM
opraHusaLmen caMoCTOATENbHO)

Bcero yacoB 06y4eHusa No y4ebHbIM Lmknam 3402 2268
Mnccs
YT11.00 YyebHasi npakTuka OK1-9
6 Hep. 216 MK1.1-1.10,
21-27
(8 pea. MNMpukasa MuHnpoceeleHns Poccuu ot 13.07.2021 N 450)
Mnr.oo lMponssoacTBeHHas npakTuka (No npodunio OK1-9
cneumanbHOCTH) 6 Hep. 216 MNK1.1-1.10,
21-27
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(8 pen. MNMpukasa MuHnpoceeleHmsa Poccuu ot 13.07.2021 N 450)

nar.oo MponssoacTBeHHAdA NpakTuKa 4 vep, 144
(npepaunnomHas)

(8 pen. Mpukasa MuHnpoceeleHmsa Poccum ot 13.07.2021 N 450)

MA.00 lMpomexyToyHasa aTTecTaums 3 Hep.

A.00 locynapcTBeHHas utorosas atrectaumst 6 Hep.

MA.01 lMoaroToBKa BbIMYCKHOW KBannduKauoHHOM 4 Hep.
paboThbl

MA.02 3awmTa BbiNyCKHOWN KBanNnguUkaLmoHHON 2 Hep.
paboThbl
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Tabnuua 4

Cpok nonyyeHus CINO no MNMMNCC3 6a3oBoin NoarotToBkn B 04HOM bopmMe 00yyeHus coctasnset 95 Hegenb, B
TOM yucne:

O6yueHne no y4ebHbIM LUuKknam 63 Hep.
YyebHasa npaktuka
6 Hen.
lMpousBoacTBeHHas npakTuka (Mo Npoduio cneumansHoOCTH)
lMpounsBoacTBeHHadA NpakTuka (NpeaanninomHas) 4 Hep.
MpomexyToyHasa aTTectaums 3 Hepn.
locymapcTBeHHast MToroBas artTectaumns 6 Hen.
KaHukynbl 13 Hep.
UTtoro 95 Hegp.
Tabnuua 5
CTpyKTypa nporpamMmmbl NOAroTOBKMU CMeLuarMcToB cpegHero 3BeHa
yrny6rneHHOM NOAroToBKMN
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NHpekec

HavnmeHoBaHMe y4ebHbIX LMKIOB, pa3nenos,
mMoaynen, TpeboBaHUSA K 3HAHUAM, YMEHUSAM,
NpakTU4EeCKOMY OnbITY

Bcero
MaKcuMarnbHon
yuebHom
Harpysku
obByvatoLerocs
(vac./Hepn.)

B ToMm yucne
yacoB
obs3aTenbHbIX
y4ebHbIX
3aHATUN

MHaekc n HaMmeHoBaHue
OVNCLMMNINH,
MEXONCUMMINHAPHbIX
kypcos (MOK)

Koapbl
dopMrpyeMbIX
KOMMeTeHLU N

ObsasarenbHas 4Yactb y4ebHbix uuknos MMCC3

3672

2448

Oorca.oo

OO0LWKMN rymaHMTapHbIA U coumarnbHo-
3KOHOMMUYECKUI YyYEOHbIN LNKN

804

536

B pesynkrate n3yyeHus 06s3arensHom YacTtm
y4ebHOro umkna obyyarLwmMincsl AOIMKEH:
YMETb:

OpUeHTUpoBaTbCs B Hanbonee o6LmnX
dmnocodckux npobnemax ObITusi, NO3HAHKUSA,
LeHHOCTEW, cBOOOAbI 1 CMbICNA XXN3HW KaK
OCHOBax POpMUPOBAHUA KYNbTYpbl
rpaxgaHuHa n byayuiero cneynanucTa;
3HaTb:

OCHOBHbIE KaTeropuun n NoHATNSA dunocouu;
ponb uocodun B XX1M3HM Yenoseka u
obLecTBa;

OCHOBBbI (hMIOCcoCKOro yyeHust o 6bITUu;
CYLLHOCTb npouecca No3HaHus;

OCHOBBbI Hay4HOW, pmunocodckom n
pPennrMo3Hon KapTuH Mupa;

06 ycrnoBusix GOpPMMUPOBaHUS FIUYHOCTH,
cBobofie 1 OTBETCTBEHHOCTU 3@ COXPAHEHMWE
XW3HU, KYTbTYPbl, OKpYXatoLLlen cpeapl;

0 coumanbHbIX U aTUYECKNX npobnemax,
CBSI3aHHbIX C pa3BUTUEM U NCMONb30BaHUEM
OOCTWXKEHNIN HayKN, TEXHUKN U TEXHOMOINIA;

48

Orc3.01. OcHosbl
dunocoum

OK1-9

yMeTb:
OPUEHTUPOBATLCS B COBPEMEHHOM
9KOHOMMUYECKOW, MONMUTUYECKOW U KyTbTYPHOWN
cutyauum B Poccum u mupe;

48

Orca.02. Nctopusa

OK1-9
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BbISIBNSATL B3aMMOCBS3b OTEYECTBEHHbIX,
pervoHarbHbIX, MUPOBbIX COLMarnbHO-
SKOHOMMWYECKMX, NOMUTUYECKUX U KYTBTYPHbIX
npobnewm;

3HaTb:

OCHOBHbIE HaMpaBneHnsi pa3BUTKSA KIOYEBbIX
pernoHoB Mupa Ha pybexe BekoB (XX n XXI
BB.);

CYLLHOCTb U MPUYMHbI NTOKaNbHbIX,
pervoHarnbHbIX, MEXroCyaapCTBEHHbIX
KOHprMKTOB B KOHLe XX - Hayane XXI BB.;
OCHOBHbIE NPOLIECChl (MHTErpauUnOHHbIe,
NOMMKYNLTYPHbIE, MUTPALMOHHLIE U UHbIE)
NONMTUYECKOrO 1 3KOHOMUYECKOrOo pasBuUTUS
BeOyLUMX roCy4apcTB U PEFMOHOB MUPA;
Ha3HadyeHne OOH, HATO, EC u gpyrux
OpraHu3aLmin 1 OCHOBHbIE HanpaBreHnsa nx
[EeATENbHOCTY;

O pOnuv HayKK, KynsTypbl U pENUrnn B
COXPaHEHMUN U YKpenmeHUn HaLuMoHanbHbIX 1
rocyAapCTBEHHbIX Tpaauuuni;

cofepXaHue 1 Ha3Ha4YeHne BaKHEMNLLMX
NpaBoBbIX 1 3aKOHOAATENbHbLIX aKTOB
MMWPOBOTO U PErMOHanbHOro 3Ha4YeHus;

yMeTb: 48 Orcs.03. MNcuxonorus OK1-9
NPUMEHSTb TEXHUKN U NpueMbl 3ddEKTUBHOTO obuweHns NnK2.7, 3.6
o0weHns B npodeccnoHanbHom

AeATENbHOCTY;

1cnonb3oBaTh NPUEMbI CaMOPErynsLmm
NnoBeAeHUs B NpoLecce MeXNMYHOCTHOrO
obLeHuns;

3HaThb:

B3aMMOCBSA3b OOLLEHUSA U OeATEeNTbHOCTU;
uenu, yHKUUK, BUObl U YPOBHU OBLLEHUS;
pOnu 1 poreBble OXUAaHUs B 0OLLEHWM;
BUObI coUmanbHbIX B3aMMOOENCTBUM;
MeXaHN3Mbl B3aUMOMNMOHNUMaHUA B OGLLEHUN;
TEXHUKU 1 NpuemMbl obLLIeHUs, NpaBuna
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cnylwaHus, BegeHus becenpbl, yoexaeHus;
3TUYECKME NPUHLUNBI OBLLEHUS;
WCTOYHUKN, MPUYMHbI, BUObI 1 CNOCOObI
paspeLleHnst KOH(PNKTOB;

YMETb:
obwartbcst (YyCTHO U MUCbMEHHO) Ha
WHOCTPaHHOM $13blKe Ha NpogeccuoHanbHbIe
NOBCEAHEBHbIE TEMBI;

nepeeBoauTb (CO croBapem) MHOCTPaHHbIE
TEKCTbl NPOdEeCCUOHANBLHON HanpPaBnNeHHOCTY;
CaMOCTOSITENbHO COBEPLLUEHCTBOBATbL YCTHYHO U
NMUCbMEHHYI0 PeYb, NOMOSTHATL CITOBAPHbIN
3anac;

NOHMMAaTb ANanorM4eckyto U MOHOITOTNYECKYHO
peyb B cdepe npodeccmoHanbHom
AEeATENbHOCTY;

3HaTh:

nekcuyeckun (3000 nekcmyecknx eanHnL) u
rpaMmmMaTU4eCKMn MUHUMYM, HEOOXOAMMbIN ANsi
YTeHUs 1 NepesBoga (Co crioBapem)
WHOCTPaHHbIX TEKCTOB NpodeccrnoHarnbsHom
HanpaBnNeHHOCTY;

196

OrC3.04. NHocTpaHHbI
A3bIK

OK1-9

yMeTb:
UCNorb30BaTh PU3KYILTYPHO-CNOPTUBHYIO
AeATenbHOCTb ANs YKPenneHns 300poBbs,
AOCTMKEHNS KUBHEHHBIX U
npodeccuoHarnbHbIX Lieneu;

3HaTh:

0 ponNu Pr3nYeCKon KynsTypbl B
06LLEKyNBTYPHOM, MPOdECCUOHANTBHOM U
coumanbHOM pasBUTMUN YenoBeKa,;

OCHOBbI 310POBOro 06pas3a XU3Hu.

392

196

Orco.05. dnsunyeckas
Kynerypa

0K2,3,6,9

EH.00

MaTtemaTudeckumn n ooLmmn
€CTECTBEHHOHAaYYHbIV YY4EOHbIN LIMKI

390

260

B pesynbrarte ndy4eHua 006s13aTenbHOM YacTu

EH.01. MaTtemaTtuka

OK1-6,9
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y4yebHOoro umkna obyyarLmMncs AOMMKEH:
YyMEeTb:

peluaTb 3aa4n Ha OTbICKaHWe NPON3BOAHOM
CNOXHOW (PYHKLUKN, NMPOU3BOAHBLIX BTOPOIO U
BbICLLMX NOPSAKOB;

NCMNONb30BaTh pasnMyHble METOAbI
WHTErpMpoBaHUs Npu peLueHnn 3agavy;
MCMNONb30BaTb METOAbI MaTeEMaTM4eCcKoro
aHanusa npv peLueHnr 3agad npuknagHoro
XapakTtepa, B TOM 4ncre npocgeccroHansHom
HanpaBnNeHHOCTY;

pellaTb CUCTEMbI YPABHEHUI C HECKOMNBbKUMM
nepemMeHHbIMY MaTpUYHbIM U APYrMMin
cnocobamu:

ncnonb3oBaTtb anrebpandeckne Metoabl Npu
peLLeHnn reoMeTpuYeckmx 3agau;

3HaTh:

OCHOBHbI€E MOHATUSI U METOAbI
MaTeMaTU4ecKoro aHanusaa, MMHenHoNn
anredpbl U aHaNUTUYECKOWN reOMEeTPUK;
OCHOBHbIE YNCMNEHHbIE METOABI PELLEHUSI
npyKknagHblx 3agav;

CYLLHOCTb, BUAbI 1 cNocobbl peLueHnst 3agay
aHanMTU4eCKON reOMEeTPMM Ha NIIOCKOCTU U B
NPOCTPaHCTBE;

YMeTb: EH.02. IhdopmaTmka OK4,5,9
paboTaTb C COBPEMEHHBLIMU OMEpPaLMOHHLIMM
cuctemMamu, TEKCTOBbLIMU pefakTopamu,
TabnuMyHbIMK NpoLeccopamun, CUCTEMaMm
ynpaenenusa 6asamu gaHHbIX, NporpaMmmamu
NnoaroToBKU Npe3eHTaunin, UHHPOPMaLMOHHO-
NMOWNCKOBBLIMU CUCTEMAMM U MOSNb30BATLCS
BO3MOXXHOCTSIMU rrobarnbHon cetn VIHTepHeT;
3HaTh:

OCHOBHbIE METOAbI U cpeacTBa cbopa,
00paboTku, XpaHeHusl, nepegaym u
HakonneHus uHpopmaumu;

TeXHU4ecKkue cpeacTsa u nporpaMMmHoe
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obecneyeHne nepcoHanbHbIX KOMMNbLIOTEPOB;
TeopeTnYECKNE OCHOBbI COBPEMEHHbIX
WHPOPMALIMOHHBIX TEXHOMOrM 0bLLero u
cneLmanmM3mpoBaHHOrO Ha3Ha4YeHus;

YMETb:

OpMEHTUPOBATLCH B Hambonee obLmX
npobrnemax 3Konornm n NpUPoaononbL30BaHNUS;
3HaTb:

0C0B6EeHHOCTM B3anMoaencTBums obLiecTea u
npupoael;

NpUpPOAOPECYpPCHbIV noTeHuman Poccuy;
NPVHUMMBI 1 METOAbI paLMOHaNbHOro
Np1MpoaonoNnb30BaHUs;

npaBoBbIE 1 couuarnbHble BONPOCHI
Np1Mpoaononb30BaHUs;

EH.03. Okonornyeckue
OCHOBBbI
NpUPOaONONb30BaHMUS

0K3,6,7,9

YMETb:

ncnonb3oBaTb TeXHOormm cbopa,
pasMeLLeHns, XpaHeH sl, HaKoMneHus,
npeobpasoBaHnst U Nepefayn AaHHbIX B
npogeCcCcUoHansHO OPUEHTUPOBAHHbIX
WH(POPMALIMOHHLIX CUCTEMAX;

obecneymBaTbh 4OCTOBEPHOCTb MHADOPMaLMK B
npoLecce aBToMaTn3MpoBaHHOM 06paboTku
OaHHbIX;

3HaTh:

Knaccuukaumnio MHPOPMaLIMOHHLIX CUCTEM;
BUAbI TEXHONOMMYECKUX NpoueccoB 06paboTku
WHopMaLnn B UHPOPMALIMOHHBLIX CUCTEMAX,
0COBEHHOCTM X NPUMEHEHUS;

MeToAbl U NprveMbl obecneyeHmns
MHopMaLnoHHO 6Ge30MacHOCTM!.

EH.04. NHdbopmaumoHHble
CUCTEMbI B
npogeccroHaneHon
AesATenbHOCTH

OK1-9
MK3.1-3.6

.00

MpodeccmoHanbHbIA YY4EOHbBIV LMKIT

2478

1652

Or1.00

O6LenpodeccnoHansHble AUCLUNINHBI

1180

786

B pesynkrate n3yyeHusi 06s3atenbHom YacTtm

Orl.01. 3koHOMMYecKas

OK1-7
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y4yebHOoro umkna obyyarLmMncs AOMMKEH: Teopus MK1.1-13
YyMEeTb:

OpPUEHTUPOBATLCS B BONPOCAX 3KOHOMUYECKOW
TEOPUN B COBPEMEHHbIX YCIOBUSIX;

3HaTb:

3aKOHOMEPHOCTU (PYHKLIMOHMPOBAHNWSA
PbIHOYHBIX MEXAHN3MOB Ha MUKPO- U
MaKpOYPOBHSAX Y METOAbI FOCYAapPCTBEHHOIO
perynMpoBaHus;

o6LUME NONOXEHNS SKOHOMUYECKON TEOPUN;

yMeTb: Or.02. 3koHomuKa OK1-7
paccynTbiBaTb MO NPUHATOW METOLONOMMN opraHusaumm MnK1.1-1.3
OCHOBHbIE TEXHUKO-3KOHOMWYECKME
nokasaTtenu AeATeNnbHOCTU opraHu3auumy;
3HaTh:

OCHOBHbIE MUKPO- 1 MaKpO3KOHOMUYECKUE
KaTeropum v nokasarenu, MeTopl X pacyeTa;

yMeTb: Orl.03. MeHegXMeHT OK1-9
ynpaBnaTb KOHNUKTaMn n cTpeccamu B NnK1.1,1.2,14 -
npotecce NpoeccuoHanbHon OeAaTenbHOCTY; 1.8,

3HaThb: 24,25
XapakTepHble YepTbl COBPEMEHHOIO

MeHeKMEHTa;

LMK MEHEXKMEHTA;

npouecc NpUHATUA 1 peanusaumm
ynpasneH4yecknx peLeHnit, MHPopmaLnoHHoe
obecnevyeHne MeHegXMEHTa;

YMEeTb: Or.04. lNocypnapcteeHHasa n |OK 1 -8
NPUMEHATb KaapOoBYHO NONUTUKY Ha MyHuUMnanbHas cnyxba MK1.1-18
rocygapCTBEHHOM M MyHULMNanbHoOWM cnyxobe;

3HaTh:

CUCTEMY FOCYLAPCTBEHHBIX YUPEXOEHUNA U
OpraHoB MECTHOIO CaMOyMNpaBreHuns;
obwue npmHUmMnbl 1 TpeboBaHMs K
NPOXOXAEHWNIO rOCYAaPCTBEHHOWN U
MYHULIMMNANbHOW CITyX0bl;
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OopraHvn3aLMOoHHO-NpaBoBble POpPMbI
rocygapcTBEHHOro annaparta ynpasneHus;

YMETb: Or1.05. HocTpaHHbI s3blk | OK 1 -7
paboTtaTb ¢ NpodeccnoHanbHbIMU TEKCTAaMM Ha (NnpodheccroHarnbHbIN) MnK1.1-1.3
WHOCTPaHHOM S3bIKe;

COCTaBnATb U 0POPMNATbL OpraHM3aLnOHHO-
pacnopsiaAnTenbHY AOKYMEHTaUmMo Ha
WHOCTPAHHOM SI3bIKE;

BECTU NEPEroBopbl Ha MHOCTPAHHOM SA3bIKE;
3HaTh:

NPaKTUYECKYIO rpamMMaTUKy, HeoOxoaMMyo s
npodeccuoHanbHOro o6LleHns Ha
WHOCTPaHHOM S3bIKe;

0CcobeHHOCTN NepeBoaa CryXebHbIX
AOKYMEHTOB C MHOCTPAHHOTO A3bIKa;

yMeTb: Or1.06. OK1-8
NPUMEHATb B NPOECCUOHANBLHON MpodpeccnonanscHas atuka |MNK 1.2-1.6, 1.8
AeATenbHOCTU NpMeMbl 4eN0BOro obLeHus; 1 NCUXONOrnsi 4enoBoro

3HaThb: obLeHns

OCHOBHbIE Npasuna npodeccnoHansHom aTUKN
1 Npvembl 4ernoBoro obLLeHNs B KONMEKTUBE;
0C0BEHHOCTUN NPOECCUOHANBHOW 3TUKU U
NCKXONOrMmM AenoBoro obLLEeHNs CnyxaLumx
rocyAapCTBEHHbLIX U UHbIX OpraHn3aLOHHO-
npaBoBbIX (POPM YUpEXOEHUIN N OpraHn3aunn;

YMeTb: Or.07. KomnbtoTepHas OK2,4,5,9
npodeccuoHarnbHO OCYLLECTBNATbL HAabop 06paboTka AOKYMEHTOB NnK1.1,1.3-1.9,
TEKCTOB Ha NepcoHaribHOM KOMIMbIOTEPE; 22,24,25
3HaTb:

PYCCKYI0 1 MaTUHCKYIO KnaBuaTypy
NepcoHanbHOro KOMMbITEPA;
npaewunia oOPMIIEHUs: JOKYMEHTOB Ha
NMepCcoHanbHOM KOMMbIOTEPE;

YMeTb: Or1.08. NpaBoBoe OK1-7
3awmuaTb CBOM Npasa B COOTBETCTBUM C obecneyeHne NnK1.1,1.2, 1.4,
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TPYAOBbIM 3aKOHOAATENbCTBOM,; npogeccroHansHon 15,/1.7,1.8
MCNonb30BaTb NPaBoOBYO MHPOPMALMIO B OEeaTenbHOCTU

npodeccnoHanbHON OeATeNbHOCTY;

3HaTb:

npaea n 0653aHHOCTU CRy>KaLLUX;
3aKoHofdaTernbHble akTbl U MHbIE HOPMAaTUBHbIE
npaBoBble AOKYMEHTbI, perynupytoLume
NPaBOOTHOLLEHNS (PU3NYECKNX W IOPUONYECKNX
nnu;

OCHOBHble 3aKoHOAaTeNMbHbIE aKTbl O
npaBoBoM obecneyeHnn NpoheccuoHarnsHoOM
AEeATENbHOCTUN CryXaLUuXx;

YMETb: Or.09. YnpaeneHue OK1-9
0opMIIATb JOKYMEHTALMIO NO YNpaBreHunto Ka4yecTBOM NnK2.1-2.3,
Ka4yeCTBOM NPOOYKLUK; MNK3.1,3.2,35
3HaTh:

OCHOBHbI€ MOMOXEHUS CUCTEM MEHEA)KMEHTA
KayecTBa 1 TpeboBaHMS K HUM;
METOANYECKYIO 1 HOPMATUBHYHO
OOKYMEHTAaLMIO NO YyNPaBreHN0 Ka4eCTBOM
nNpoAyKUnu;

YMEeTb: Oln.10. YnpasneHue OK1-9
co3gaBarb 6naronpusTHBIN NCUXONOTNMYECKUI nepcoHasnom NnK1.7, 2.6, 2.7,
KrMMmar B KOJIIEKTUBE; 3.6
3(pPeKTUBHO ynpaBnsiTh TPYAOBbLIMU
pecypcamu;

3HaTh:

copepaHue KagpoBoro, MHPOPMaLNOHHOTO,
TEXHMYECKOro 1 NpaBoBoro obecneveHns
CUCTEMBbI YNPaBMEeHNs: NEPCOHAroM;
OpraHn3aLMoHHY0 CTPYKTYPY CIyXObl
ynpaBneHusi nepcoHarnom;

o6LLUMe NpMHUUMLI yNpaBreHns NepcoHanom;
NPUHLUMMbI OpraHM3auny kKagpoBon paboThbi;
NCUXONOrM4yeckmMe acnekTbl ynpaBneHus,
CMoco6bl paspeLleHns KOHNUKTHBIX CUTyaLmn
B KONNEKTUBE;
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YMETb: Or1.11. OcHosbl OK1-9
MCnonb30BaTb METOAblI HAYYHOro NO3HaHUSA B nccnenoBaTenbCKon MK 2.1, 2.6, 3.2,
nccnenoBaTenbCKON AeATENbHOCTY; OeATerNbHOCTH 3.3,35

3HaThb:

0 NocneacTBusax cBoen NpodeccMoHanbLHom
AEeATENbHOCTN C TOYKM 3pEHUSA €QUHCTBA
Burocdepsbl 1 GruocoumansHoW Npupoabl
YeroBeka;

OCHOBHbIE TEPMVHbI 1 ONpeaeneHuns,
ncnorb3yemMble Npu oopMUpoBaHMK
OOKYMEHTOB B 00racTu Hay4Ho-
nccneagoBaTenbCKoOn AeATENbHOCTY;

YMETb: Ol1.12. locynapcTBeHHOE OK1-9
npoBOAUTbL HEObXoANMbIE pacyeThbl No perynupoBaHue akoHoMukn | MK 3.5, 3.6
HarnoroBomy, KpeaMTHOMY, GIoMKETHOMY
pPEerynMpoBaHunio 3KOHOMWYECKNX MPOLLECCOB;
3HaTh:

cnocobbl rocyfapCTBEHHOIO perynnpoBaHus
9KOHOMMKUN B MEPEXOAHbIV NEPUO K PbIHKY;
ONHAMUKY CoLMarbHO-3KOHOMMUYECKNX
NpoLIEeCCOB, MPOMUCXOASALLNX B CTPaHe, UX
CTaTUCTUYECKME 3aKOHOMEPHOCTH;
NPUHLMMBLI U POPMbI FOCYAapCTBEHHOIO
pPEerynMpoBaHnsi 3KOHOMUMKWN B PbIHOYHbIX

yCMoBUSIX;

yMeTb: Orl1.13. Cucrtema OK1-9
0BBACHATL pas3nunyHble hopMbl rocy4apcTBEHHOro MK 2.6, 2.7, 3.6
rocyaapCTBEHHOrO yrnpaBneHus; ynpaBneHus

Nnonb30BaTbCA OCHOBHBIMU HOPMATUBHO-
NpaBoOBbIMW JOKYMEHTaMM, Oonpesensaowmmm
CUCTEMY rOCYyapCTBEHHOTO YNpPaBIeHs;
Nnosb30BaTbCsA MaKpPO3KOHOMUYECKUMMU
nokasarensamu;

BnageTb MeTogamMu paspeLleHus
KOHIUKTHBIX CUTyauun;

3HaThb:

Hay4Hbl€ OCHOBbI CUCTEMbI FOCY4apCTBEHHOIO
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ynpaBneHus;

CTPYKTYpY OpraHoB rocyapCTBEHHOro
ynpaBneHusi; coaepXxaHve 1 HanpasneHne
rocygapcTBeHHON NOMNUTUKM,

ynpasneHue coumnansHon cepon n
KOHIMKTHBIMU CUTYaLNAMU;

yMeTb: Or1.14. OpraHusauus OK1-9
XapakTepu3oBaTb UCMOSTHUTESNbHYIO BIlacTb B rocygapCTBEHHbIX NnK1.2,1.3, 2.1,
coBpeMeHHon Poccun 1 npobnemsl ee yupexaeHun Poccun 2.6,35,3.6
MogepHu3aumu;

06BACHATL cneuundmrky rocyaapcTBEHHOro
ynpaBneHusi Ha permoHanbHOM YPOBHE;
3HaTb:

rocygapcTBeHHbIN annapat Poccun B cucteme
COBETCKOro rocygapcTea;

nepvoabl CTaHOBMEHUS U 3BOMOLNN
aAMNHUCTPaTUBHO-KOMaHOHOW CUCTEMBI
ynpasneHus;

COBETCKMI OMbIT aAMUHUCTPUPOBAHMS; KPU3NC
denepartmsHon cuctembl Coto3a COBETCKMX
Coumanuctunyeckmx Pecnybnuk; nepuog
CTaHOBMNEHMWS HOBOW CUCTEMbI OpraHM3aumm
rocygapcrteeHHon enactu B Poccum B 1990 -
1993 rr;

OCHOBHbIe nonoxeHnsa KoHCTUTyLmu
Poccuitckon ®epepaunn 1993 r. n npouecc
dopMUPOBaHMSA HOBbLIX OpPraHoB
rocygapcTBeHHOW BNacTw;
npeacTaBuTeNbHbIE OpraHbl BNacTu B Ha4ane
XXI B., CTPYKTYpY UCMOSMHUTENBHOW BNAcTu B
coBpemMeHHon Poccun 1 npobrnemsl ee
MogdepHM3aumm;

cneumduky pecdopmmnpoBanns cygebHom
cuctembl Poceniickon depepauuu;

YMeTb: 68 Or1.15. besonacHocTb OK1-9

OpraHn3oBbIBaTh U NPOBOANTL MEPONPUATUA KU3HEOEeATerbHOCTHU NMnK1.1-1.5,

no 3awuTe paboTarLmx n HaceneHms ot 21-24,27,
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HeraTUBHbIX BO3AENCTBMI Ype3BblHaNHbIX
cuTyauni;

npeanpvHUMaTb NpogunakTuyeckne mepbl
ONSA CHWKEHNS1 YPOBHSA OMacHOCTEN
pasnMyHoro BMAa 1 ux NocneacTeun B
npodeccuoHanbLHON AeSATENBHOCTU U BbITY;
ncnonb3oBaTh cpeacTsa MHAMBUAYaNbHOW U
KOMNMNEKTUBHOW 3aLLMTbI OT OPYXMUS MaccoBOro
nopaxeHus;

NPUMEHATb NepBUYHbIE cpeacTBa
NoXXapoTyLUEHUS;

OPUEHTUPOBATLCA B MEPEYHE BOEHHO-YYETHbIX
cneumanbHOCTEN N CaMOCTOATENBHO
onpeaensitb Cpean HNX POACTBEHHbIE
Nofny4YeHHON cneunanbHOCTy;

NPUMEHATb NpodecCcnoHanbHble 3HaHUA B
XO[4e UCMNOorNHeHns 06a3aHHOCTEN BOEHHOM
Cny>0bl HA BOUHCKMX LOIMKHOCTSAX B
COOTBETCTBUM C NOMYYEHHOWN CNeunanbHOCTbIO;
BrnageTb cnocobamm 6eCKOHGIMKTHOIO
06LLEeHNs 1 camoperynauum B NOBCEAHEBHON
OEeATENbHOCTU U 3KCTPeManbHbIX YCNOBUSIX
BOEHHOWN CryX0bl;

OKa3sbIBaTb NEPBY NOMOLLb NOCTPaAaBLUMM;
3HaTh:

npuHUMNbl o6ecneyeHnst yCTomunBoCcTm
0OBbEKTOB 3KOHOMUKM, NPOrHO3MPOBaHUS
pasBUTUSA COOBLITUI U OLIEHKU NOCNeaCcTBUIA Npu
TEXHOrEHHbIX Ype3BblYaNHbIX CUTYaLMAX U
CTUXUHBIX SIBNEHUSIX, B TOM YMCNe B YCITOBUAX
NPOTMBOAENCTBUSA TEPPOPU3MY KaK CEPbE3HON
yrpo3se HaumoHaneHow 6e3onacHoctn Poccuu;
OCHOBHbI€ BUAbI NOTEHUMANbHbLIX ONacHOCTEN
M UX NocreacTens B npodeccmoHansHom
OEATENBHOCTU U ObITY, NPUHLMIMBI CHUXKEHUS
BEPOATHOCTU UX peanusauum;

OCHOBbI BOEHHOW CIy0bl 1 0OOPOHbI
rocynapcTea;

3.1-3.6
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3aja4u 1 OCHOBHblE MEPONPUATUSA
rpaxkgaHckon o60pOoHbI; cnocobbl 3aWmThbI
HaceneHust 0T OPY>KUS MACCOBOMO MOPAXKEHUS;
Mepbl NoXapHon 6e3onacHoOCTM U Npasuna
©e3onacHoro nosegeHns npu noxapax;
OopraHu3aumio 1 NopsiAoK Npu3biBa rpaxagaH Ha
BOEHHYIO CNy>0y 1 MOCTYNIEHNS Ha Hee B
[0OpOBONBHOM NOPSAKE;

OCHOBHbIE BUbl BOOPY>KEHNS, BOEHHOMN
TEXHWKU U CMeLnanbHOro CHapsKeHus,
COCTOSILLIME Ha BOOPY>XEHUM (OCHALLLEHUN)
BOMHCKMX NoapasaeneHnii, B KOTOpbIX
MMETCS BOEHHO-YYETHbIE CMeunanbHOCTH,
poacTBeHHble cneunansHocTsam ClO;

06nacTb NpUMEHEHUSI NoNyYaeMbIX
npodeccuoHanbHbIX 3HaHUIA NPU UCMONHEHWM
00s13aHHOCTEN BOEHHOW CNyX0bl;

nopsiAoK 1 NMpaBunia okasaHusi NepBO MOMOLLM
nocTtpagasLUnM.

MM.00 lMpodeccroHarnbHble Moaynu 1298 866
MM.01 OpraHnzaums 4OKyMeHTaUOHHOro MOK.01.01. OK1-9
obecnevyeHus ynpasneHusi n [okymeHTaumoHHoe MnK1.1-111

PYHKLMOHMPOBaAHUS OpraHn3aLmm

B pesynkrarte nsyyeHus npodeccroHanbHoro
Moaynsi 00yYaloLLNACHA OOMKEH:

WUMETb NPaKTUYECKUIA ONbIT:

opraHu3aLmmn JOKYMeHTaLMOHHOIo
obecnevyeHns ynpasneHns n
(PYHKLMOHMPOBAHWUSI OpraHn3aLuu;

YMETb:

NPUMEHSITb HOPMaTMBHbIE MPaBOBbLIE aKTbl B
ynpaBneH4ecKkon 0esATeNbHOCTY;
NnoAroTaBnmBaTh NPOEKThI YNpaBneHYeCcKmX
peLeHunn;

o6pabaTtkiBaTh NOCTyNaoLWme 1
OTNpaBnsieMble JOKYMEHTbI,
CUCTEMAaTM3UPOBATb UX, COCTaBNATb

obecneveHune ynpasneHuna

MK[.01.02. Npasosoe
perynupoBaHue
ynpasneH4Yeckon
AesATenbHOCTH

MK.01.03. OpraHusauus
CEKpEeTapcKoro
obcnyxumBaHus
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HOMeHKNnaTypy aen n oopMmpoBaThb
OOKYMEHTbI B Aena;

roTOBUTb U NPOBOAUTE COBELLAHUS, AeroBble
BCTPEYU, MPUEMbBI U Npe3eHTauLuu;

3HaTb:

HOpPMaTMBHbIE NPaBOBbIE aKTbl B 06MacTy
opraHusaummn ynpaerneH4eckon AesTENbHOCTY;
OCHOBHbIE NpaBua XpaHeHusi n 3aLnThbl
cnyxebHon nHopmaumm.

MM.02

OpraHusaums apxvBHOM U CNPaBOYHO-
WH(OPMaLMOHHOW paboTbl MO AOKYMEHTaMm
opraHusaumm

B pesynesrarte nsyyeHus npodeccnoHansHoro
MoAayns 0By4valoLWUACa OOIMKEH:

UMETb MPaKTUYECKUIA ONbIT:

opraHunsaummn apxvBHOW 1 CNPaBOYHO-
NHOPMaLMOHHON paboTbl MO JOKYMEHTaM
opraHusaumu;

yMeTb:

OpraHn3oBbIBaTb AEATENbHOCTb apxuBa C
y4yeToM cTaTyca 1 Npoduns opraHnsaumnu;
paboTaTtb B cUCTEMAX 3MEKTPOHHOTO
OOKYMEHTO000pOoTa;

UCMNorb30BaTh B AEATENLHOCTU apxmuea
COBPEMEHHbIE KOMIMbIOTEPHbIE TEXHOIOTNN;
NPUMEHATL COBPEMEHHbIE METOANKN
KOHCepBaLun 1 pectaBpaumm apxXmBHbIX
[OKYMEHTOB;

3HaTh!

cucTemy apxmBHbIX yupexaeHun B Poccuinckom
denepaumnn n opraHnsaumio ApxmsHoro goHga
Poccuinckon denepaumuy;

CUCTEMY XpaHeHus 1 06paboTkM JOKYMEHTOB.

MIK.02.01. OpraHusauus n
HOpMaTMBHO-NPaBOBbLIE
OCHOBbI apXMBHOrO Aena

MOK.02.02.
locynapcTBeHHbIE,
MYHULMNAnbHbIE apXUBbI 1
apxuBbl opraHv3auumn

MIK.02.03. MeTtoaunka un
npakTuKa apXnBOBEAEHMS

M[OK.02.04. ObecneyeHune
COXPaHHOCTU JOKYMEHTOB

OK1-9
nK2.1-2.7

MM.03

OcyuecTBneHne JOKYMEHTALMOHHOIO
obecneveHunst ynpasrneHns n apxMBHOro aena c
NCNoNb30BaHMEM MPOrpamMMHbIX CPEACTB
y4yeTa, XxpaHeHusi, 06paboTku n novcka

MIK.03.01.
MHdopmaLmoHHbIEe
TEXHOMNornM B
OOKYMEHTaLNOHHOM

OK1-9
MK3.1-3.6
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AOKYMEHTOB obecnevyeHuun ynpaBneHms u
B pesynkrate nsyyeHusi npopeccnoHansHoro apxvBHOM fdene

Moaynsi 00yYaloLLNACA AOMKEH:

MMETb NPaKTUYECKNI ONbIT: MK[.03.02. MeTtoaunka
paboThbl C NporpamMmMHbIMU CpeacTBamMu yyeTa, paumoHanusaumu
XpaHeHus, o6paboTku N Noncka L4OKYMEHTOB; OOKYMEHTaLMOHHOTIO
opraHusaummn cnpaBoYHO-NMHPOPMAaLMOHHON obecneveHus ynpasneHus un
AEeATENbHOCTN C JOKYMEHTaMu; apxvMBHOro gena

YMETb:

paboTtaTb ¢ NPodecCMoHanbLHO MK[.03.03. OpraHusauus
OPUEHTUPOBaHHbLIM MPOrpaMMHbIM paboTbl C ANEKTPOHHbBIMM
obecneyeHnem B 06rnacT AOKYMEHTALMOHHOTO AOKYMEHTaMMn

obecneveHns ynpasneHus (ganee - OY) u
apxXuBHOro Aena;

OpraHvM3oBbIBaTb BHEAPEHUE
aBTOMAaTU3NPOBAHHOW cucTembl B cnyxbe [OY
1 apxmBe (TEXHUYECKOe 3agaHne, NOHATHE O
CASE-TexHonorusx);

HaxoguTb Heobxoaumyro MHdopMaLmio,
nornb30BaTbCst UHPOPMALMOHHBIMU pecypcamu
ceTn NIHTepHeTa B obracTtu
AOKYMEHTOBEAEHUS U apXMBHOIO Aena;
paboTaTb C 3NEKTPOHHBbIMU JOKYMEHTamu;
NCNonb30BaTb CETEBbIE MPOrPamMMHbIE U
TEXHWYEeCKMe cpeacTsa B NpodeCCMOHanbHOM
OEATENbHOCTY;

3HaTh:

PbIHOK Cneunanu3npoBaHHOrO NPUKNagHoro
nporpaMmHoro obecne4veHus B obnactu JOY u
apxuBHOro gena (aBToMaTU4ecKne cucTembl
ynpaBneHusi JOKyMeHTamu);

coBpemeHHoe cocTtosiHue [0OY
rocyAapCTBEHHbIX M HEFOCY4APCTBEHHbIX
yypexneHum, rocyaapcTBeHHbIX,
MYHULMNANbHbIX U HErOCYAapCTBEHHbIX
apxuBoB B 0bracT NpuMeHeHus
WHOPMaLIMOHHBIX TEXHOMNOIUI U
UCMONb30BaHUs Cneumann3MpoBaHHOIo
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nporpaMmmHoro obecneveHus;
KopropaTuBHble MHPOPMALMOHHbIE CUCTEMBI,
aBTOMAaTU3UPOBAaHHbIE MO CUCTEMAM
OOKYMeHTaL M1, B TOM YMcre KaapoBow,
OyxyyeTa;

nepcneKkTMBHbIE HanpaBneHus
nHpopmatmsauumn JOY n apxuBHoro gena;
3aKoHogaTernbHy 6a3y, OCHOBHbIE Yrpo3bl
WMHOopMaLMOHHON 6e30MacHOCTMW.

MM.04

BbinonHeHne paboT No 0AHOM UM HECKONbKUM
npodeccusam paboumx, JOMKHOCTAM
cnyxatmux

BapuaTtusHas yactb y4ebHbix yuknos MNMCC3
(onpepensaetca obpasoBaTenbHOM
opraHusaumen camoCTOATENbHO)

1620

1080

Bcero yacoB 06yyeHust No y4ebHbIM LyKIam
nrcca

5292

3528

¥Y1.00

Y4yebHas npakTuka

rr.oo

lMpounsBoacTBeHHas npakTuka (no Npodunto
crneynanbHOCTK)

10 Hep.

360

OK1-9
MK1.1-3.6

nan.oo

lMponsBoacTBEHHAsA NpakTuka
(npepavnnomHas)

4 Hep.

MA.00

M POMEeXyTOo4YHad aTtTectaund

5 Hep.

MA.00

locynapcTBeHHasi MToroeas aTtrectauus

6 Hep.

MA.01

MoaroToBka BbIMYCKHOW KBannukaLMoOHHOR
paboThbl

4 Hep.

MA.02

3almTa BbiNyCKHOW KBanudukaumoHHON
paboThbl

2 Hep.
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Tabnuua 6

Cpok nonydenusa CIrNO no MMCC3 yrnybneHHOW NoArotoBkM B OYHOM hopme o0bydeHus coctasnsier 147
Hegenb, B TOM YuChe:

O6yueHne no y4ebHbIM LUuKknam 98 Hep.
YyebHasa npaktuka

10 Hep.
lMpousBoacTBeHHas npakTuka (Mo Npoduio cneumansHoOCTH)
lMpounsBoacTBeHHadA NpakTuka (NpeaanninomHas) 4 Heq,.
MpomexyToyHasa aTTectaums 5 Hep.
locymapcTBeHHast MToroBas artTectaumns 6 Hepn.
KaHukynspHoe Bpems 24 Hep.
WNToro 147 Hep.

VIl. TPEBOBAHUA K YCIOBUAM PEANTM3ALUN NMPOIPAMMbI NOATOTOBKA
CNELUMANNCTOB CPEAHEIO 3BEHA

7.1. OOCpasoBaTtenbHasi opraHuM3auusi camMocTosiTeNnbHO paspabatbiBaeT u  yTtBepxgaetr [MCC3 B
cooTtBeTcTBUM € HacToswmum PIrOC CI10O u ¢ yyeToM cooTBeTCTBYOLLEN NpuMepHon MNMINCC3.

Mepen Hadanom paspaboTtkm MNMNCC3 obpasoBatenbHas opraHmM3auusa OrmKHa onpeaennte ee cneundmky ¢
YyYETOM HanpaBneHHOCTM Ha YAOBMeTBOpeHue noTpebHocTeln pbiHka Tpyda n paboTtogatenen, KOHKPETM3NPOBaTb
KOHeYHble pe3ynbraTbl 06yyeHns B BUAE KOMMNETEHLMI, YMEHWUIA N 3HAHUIA, NPUOBpPETaemMoro NpakTMYecKoro onbITa.

KoHkpeTHble Buabl OEeATEeNbHOCTU, K KOTOpbIM FOTOBWUTCS OOy4yaloluMincsi, OOJKHbI COOTBETCTBOBATb
npucBamBaemol Ksanudukauum, onpenensTe codep)kaHve oGpasoBaTerlbHOW Mporpammbl, paspabaTbiBaeMoi
o6pasoBaTenibHON opraHn3aumreil COBMECTHO C 3aMHTEpPecoBaHHbIMU paboTodaTensamu.

Mpu popmuposaHum MNMINCC3 obpasosatensHas opraHn3aums:

MMEET NPaBO MCNOSb30BaTb OObEM BPEMEHU, OTBEAEHHLIN Ha BapuaTuUBHYHO YacTb y4ebHbix Lmknos MMNCC3,
yBenuuMBas npu aTomMm obbeM BpeMeHW, OTBEAEHHbIV Ha AUCLUMNNHBLI U MoZyNun obssaTensHon YyacTu, Nnbdo BBOASA
HOBble AWCUMNIUHBI U1 MOAYNM B COOTBETCTBUM C NoTpebHocTAMKU paboTogaTenen u cneundukon OeaTenbHOCTH
obpasoBaTernbHOM opraHn3auum;

MMeeT npaBo onpedensTb [Ans OCBOeHMs1 obydalowumucss B pamkax npodecCMoHanbHOro MOoayrns
npocheccuto pabouvero, AOMKHOCTbL CryXalwero (ogHY WM HECKOSbKO) COrMacHO MPUIIOXKEHUIO K HacTosiemy
®roc Crio;

obsizaHa exerogHo obHoenATe [MMCC3 ¢ yyetom 3anpocoB paboTtogartenen, 0COGEHHOCTEN pPas3BUTUSA
permoHa, Kynberypbl, HAaykKn, 9KOHOMUKUN, TEXHUKU, TEXHOIOTNN " coumaanoﬁ Cd)epbl B paMKaX, YCTaHOBJI€HHbIX
HacTosiwum GIroC Cro;

obsizaHa B pa60ql/|x y‘~|e6HbIX nporpammMmax BcCexX AUCUUNIINH U HpOd’)eCCMOHaﬂbeIX Mop,yne|7| YEeTKO
d)OpMyJ'II/IpOBaTb Tpe6OBaHI/IF| K pesynbrataMm ux OCBOEHUA! KOMMNETEHUUAM, rlpmo6peTaemomy npakTn4yeckomy
OonbITY, 3HAHNAM U YMEHUAM;

obszaHa obecneumBatb 3(PEKTUBHYIO CaMOCTOATENbHYHO paboTy oOydyallmuxcs B COYETaHMU C
COBEpLUEHCTBOBAHMEM YMpaBIieHUsi €0 CO CTOPOHbI NpenofasaTtenei 1 MacTepoB NPOU3BOACTBEHHOIO 00yYeHus;
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obsizaHa obGecneumBaTb OOy4YalOLWMMCSH BO3MOXHOCTb y4yacTBOBaTb B (DOPMUPOBAHUM WHAOMBUAYANbHOW
o6pasoBaTesnibHOM NporpaMmbi;

06si3aHa hopMMpoBaTL COLMOKYILTYPHYIO Cpefy, Co3aaBaTb YCIoBUs, HeobxoauMble ANsi BCECTOPOHHEro
pasBUTUA W coumanusauum NUYHOCTKM, COXPaHEHWs 300pOBbs OOy4alolMXCs, CnocoBCTBOBaTL Pa3BUTUIO
BOCMUTATENBHOIO KOMMOHEHTa 06pa3oBaTenbLHOro NpoLecca, BKMNoYas pasBuTUe CTYOEHYECKOro caMoynpasneHus,
yyacTue obyvatomxcs B paboTe 06LLECTBEHHbIX OpraHU3aLuii, CMOPTUBHbBIX U TBOPYECKUX KIyOOB;

OOMKHa npegycMaTpmBaTb B LUENsax peanu3auun  KOMMETEHTHOCTHOrO noaxoda MCnonb3oBaHWe B
obpasoBaTenbHOM nNpouecce akTUBHbIX W UHTEPaKTUBHbIX (OPM MPOBEAEHUSI 3aHATUA  (KOMMNbIOTEPHbIX
CYMYNAUNA, OEnOoBbIX M PONEBbIX Urp, pa3dopa KOHKPETHbIX CUTyauun, NCUXONOTMYECKUX U MHbIX TPEHWHIOB,
rpynnoBbIX AWCKYCCUA) B COYETAHUW C BHeayaMTOpHOM paboton And QopMMpPOBaHMA WU pasBuUTMS OBLLMX U©
npodeccroHanbHbIX KOMNETEHLNA 0ByyatoLLmnxcs.

7.2. Mpu peanusauum MNMINCC3 oby4yatolmecs MMEOT akageMmyeckue npaea 1 06s3aHHOCTN B COOTBETCTBUM
¢ depepanbHbiM 3akoHOM OT 29 aekabpst 2012 . N 273-93 "O6 obpasoBaHum B Poccunckon ®egepaunn” <1>.

<1> CobpaHune 3akoHogaTenbcTBa Poccuiickon ®egepaumn, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, cT. 2878; N 27, cT. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, CcT. 562, cT. 566; N 19, cT. 2289; N 22, cT.
2769; N 23, c1. 2933; N 26, cT. 3388; N 30, cT. 4263.

7.3. MakcumanbHbIi 00beM yyebHOW Harpysku obydatrollerocsi coctaBnseT 54 akagemMmyeckux 4vaca B
Hegento, BKMYas BCe BUAbl ayAUTOPHON 1 BHEAYAMTOPHOWN y4ebHOM Harpysku.

7.4. MakcumanbHblA 00beM ayguTOpHOM Y4ebHOM Harpy3kM B O4HOM oopme 00yyeHust cocTtaBnsieT 36
aKaJeMMYeCKMX YacoB B HeAerHo.

7.5. MakcumanbHbIi 06beM ayauTOpHOW y4eBHOM Harpy3ku B OYHO-3a04HOW popMe 0By4eHus cocTaBnsier
16 akageMunyeckmx 4acoB B Heaernto.

7.6. MakcumanbHbin 06bem ayauMTOpHONM y4ebHOM Harpysku B rog B 3ao4HOW dopMe obyveHust cocTaBrnsieT
160 akagemMn4ecknx 4acos.

7.7. ObLasn NpoaomMKUTENBHOCTb KaHUKYN B y4eOHOM rody AormkHa cocTaBnaTh 8 - 11 Hegenb, B TOM yncne
He MeHee 2-X Hefenb B 3MMHUI NePUOoA.

7.8. BbinonHeHne KypcoBoro npoekta (paboTbl) paccMaTpmBaeTcs Kak Bug ydebHon paboTbl No gucumnivHe
(oncumnnuHam) npodeccuoHanbHOro y4vebHoro uumkna u (Mnu) npodpeccroHanbHOMy MoAymo  (Mogynsim)
npodeccuoHanbHOro y4ebHoro Lukna n peanuayetcs B npegenax BpeMeHu, OTBe4EeHHOro Ha ee (UX) udyyeHue.

7.9. [OucuunnuHa "®usnuyeckas KynbTypa" npegycmaTpuBaeT exeHedenbHo 2 4aca obsasarenbHblX
ayOMTOPHBIX 3aHATUA U 2 Yaca camMoCTosTeNnbHOM paboThl (3a CYET pasnUyHbIX (POPM BHEAYAUTOPHbLIX 3aHATUN B
CMNOPTUBHbLIX KNybax, Cekumnsx).

7.10. O6pasoBaTenbHasa opraHuM3auus UMEET NpaBo Ansi NOArpynn AeByLIEK MCMonb30BaTb YacTb y4ebHoro
BpeMeHu AucumnnuHbl "BesonacHocTb Xu3HedesitenoHocTu" (48 4acoB), OTBEQEHHOIO Ha W3yYeHue OCHOB
BOEHHOW CrnyX0bl, Ha OCBOEHNE OCHOB MELULMNHCKMX 3HAHWNA.

7.11. Tony4yeHne CIO Ha 6a3e OCHOBHOro obuiero obpas3oBaHUS OCYLLECTBNSAETCA C OOHOBPEMEHHbIM
nonyvyeHnem cpegHero oduiero obpasoBaHusi B npegenax MNMNCC3. B atom cnyyae MMCC3, peannsyemas Ha Gase
OCHOBHOro obuero obpasoBaHus, paspabaTbiBaeTcs Ha OcHoBe TpeboBaHWMIA COOTBETCTBYHOLMX deneparnbHbiX
rocyfapcTBeHHbIX 0Opa3oBaTenbHbIX CTaH4APTOB cpegHero obuwiero obpasoBaHua n CMNO ¢ y4eTom nonyyYyaemomn
cneuunansbHocTtn Cl10.

Cpok ocBoeHusi TNNMCC3 B oyHOM hopme obyyveHus ansa nuy, obydarwmxca Ha 0a3e OCHOBHOrO 0OLLero
obpasoBaHus, yBenmumnBaeTca Ha 52 Hegenu U3 pac4yeTa:
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TeopeTnyeckoe obyyeHue (npu obs3aTensHoON y4ebHoM Harpy3ke 36 YacoB B Hegento) 39 Hega.
NpPOMEeXyTo4Hasi aTTecTaums 2 Hep.
KaHWUKyIbl 11 Hen.

7.12. KoHcynbraumm anst obyyaroLmxcs no 04HOM U 04YHO-3a04HON chopMam 00y4yeHuss npegycmaTtpuBaroTCs
obpasoBaTenbHON opraHnsaumen u3 pacyera 4 4yaca Ha ogHoro obyyaroLllerocst Ha Kaxabli y4ebHbIn rog, B TOM
yncne B Mepuod peanu3auum obpasoBaTenbHOM MporpaMmbl cpedHero obuwero obpasoBaHus Ans nuu,
oby4yatomxcs Ha 6Gase oOcHOBHOro obulero obpasoBaHus. Popmbl NPOBEAEHUS KOHCyNbTauuin (rpynnoBble,
WHAuBMAyanbHblE, MMCbMEHHbIE, YCTHbIE) ONpeaensaTca obpasoBaTenbHON opraHu3aunei.

7.13. B nepuopg oby4eHuns ¢ loHoLWamMn NpoBoadATcs y4ebHble coopbl <1>.

<1> MyHkT 1 cTatbn 13 degepanbHoro 3akoHa ot 28 mapta 1998 r. N 53-93 "O BouHckon 0ba3aHHOCTU U
BoeHHon cnyxbe" (CobpaHue 3akoHogaTtenbctBa Poccuiickon ®egepaunn, 1998, N 13, ct. 1475; N 30, ct. 3613;
2000, N 33, cT1. 3348; N 46, cT1. 4537; 2001, N 7, cT. 620, cT1. 621; N 30, cT. 3061; 2002, N 7, cT. 631; N 21, cT. 1919;
N 26, c1. 2521; N 30, cT. 3029, cT1. 3030, cT. 3033; 2003, N 1, cT. 1; N 8, cT. 709; N 27, c1. 2700; N 46, cT. 4437,
2004, N 8, c1. 600; N 17, cT. 1587; N 18, c1. 1687; N 25, cT. 2484; N 27, c1. 2711; N 35, cT1. 3607; N 49, cT. 4848;
2005, N 10, cT. 763; N 14, cT. 1212; N 27, cT. 2716; N 29, cT. 2907; N 30, cT1. 3110, cT. 3111; N 40, cT1. 3987; N 43,
CT. 4349; N 49, cT1. 5127; 2006, N 1, cT. 10, cT. 22; N 11, cT. 1148; N 19, cT. 2062; N 28, cT1. 2974; N 29, cT. 3121, cT.
3122, c1. 3123; N 41, cT1. 4206; N 44, cT. 4534; N 50, cT. 5281; 2007, N 2, cT. 362; N 16, cT. 1830; N 31, cT. 4011; N
45, c1. 5418; N 49, cT. 6070, cT. 6074; N 50, cT. 6241; 2008, N 30, cT. 3616; N 49, cT1. 5746; N 52, cT. 6235; 2009, N
7,cT. 769; N 18, cT. 2149; N 23, cT. 2765; N 26, cT. 3124; N 48, cT1. 5735, cT. 5736; N 51, cT. 6149; N 52, cT. 6404;
2010, N 11, cT. 1167, cT. 1176, cT. 1177; N 31, cT. 4192; N 49, cT. 6415; 2011, N 1, cT. 16; N 27, cT. 3878; N 30, cT.
4589; N 48, cT. 6730; N 49, cT1. 7021, cT. 7053, cT. 7054; N 50, cT. 7366; 2012, N 50, cT. 6954; N 53, cT. 7613; 2013,
N 9, ct. 870; N 19, cT. 2329; cT. 2331; N 23, cT. 2869; N 27, cT. 3462, cT. 3477; N 48, cT. 6165).

7.14. TMpaktuka sBnsietca obsizatenbHbiM pasgenom MMCC3. OHa npencrtaBnser cobor Bupg y4ebHOM
OEATenbHOCTWN, HanpaBfeHHON Ha dopMMpoBaHMe, 3akpensieHMe, pasBUTME MNPaAKTUYECKUX HaBbLIKOB U
KOMMNETEHLUMM B NpoLIeCcCe BbINOMHEHUS ONpeaeneHHbiXx BUAoB paboT, cBA3aHHbIX ¢ Oyayuien npodeccuoHarnsHON
aeatenbHocTblo. [Mpu peanusaumm TMNCC3 npegycmaTtpuBatoTca crniegytowie Buabl NPakTUK: ydyebHast u
NpPoOV3BOACTBEHHAS.

MpounsBoAacTBEHHAs NpakTUKa COCTOUT W3 [ABYX 3TanoB: MNPakTUKUM Mo npodunio cneunansHocTU U
NpeaavnIioMHON NPaKTUKK.

YuyebHasi npakTMka W NPOU3BOACTBEHHAs npakTMka (Mo npodwunto  cneumansHOCTU)  NpoBoAsTCS
obpasoBaTenbHOM opraHu3auueit Npu OCBOEHWUM Oby4darowmummncst nNpodeccuoHarnbHbIX KOMMETEHUMA B pamMkax
npodeccuoHarsnbHbIX MOAYMeNn U MOryT peariM3oBbiBaTbCA Kak KOHLEHTPUPOBAHHO B HECKOSIbKO NEPUOAOB, Tak U
paccpefoTO4EHO, YePEeaysICb C TEOPETUYECKMMM 3aHATUSIMU B paMKaXx NpodeccuoHanbHbIX Moaynen.

Llenn n 3agaun, nporpammbl M (POPMbl OTYETHOCTU OMnpedenstoTcs oGpa3oBaTenbHOW opraHu3auueit no
KaykOoMy BUAY NPaKTUKM.

MpounsBoACTBEHHAA NPaKTUKa AOMKHA NPOBOAMTLCA B OpraHM3aumsiX, HanpasneHue OeaTenbHOCTU KOTOPbIX
COOTBETCTBYET NPOUINIO NMOATOTOBKM 0BY4atoLLXCS.

ATTecTauuss no wutoram HpOM3BO,D,CTBeHHOVI NpPakTukKn nposoanTCA C Yy4eToM (VIJ'IM Ha OCHOBaHl/II/I)
pesynbratoB, NOATBEPXKAOEHHbIX JOKYMEeHTaMn COOTBETCTBYHOLLNX OpFaHI/I3aLI,VIIZ.

7.15. Peanusauusa TMNCC3 no cneuvanbHOCTM [JofmkHa obecneunBaTbCs NegarorMyeckumun  Kagpamu,
nmerowumn Beicllee obpasoBaHne, COOTBETCTBYHOLEEe Npodumio npenogaBsaemon gucumniuHel (mogyns). OnbiT
OEATENbHOCTN B OpraHM3auusix COOTBETCTBYHOLLEN npodeccuoHanbHonm cdepbl siBNAeTcs obs3atenbHbIM A
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npenogaeaTeniel, OTBeYaloLWMX 3a OCBOEHMe obydyalowmmcs npodeccroHanbHoro  y4yeGHoro  uwmkna.
MpenogaBaTenu nony4YatT AONOMHUTENBHOE MNpPOgECCUMOHanbHOe 06pa3oBaHMe MO MporpaMMam MOBbILEHUS
KBanudvKauum, B TOM Yncre B (oOpMe CTaKMPOBKM B NPOUIIbHbIX OpraHnsaumsix He pexe 1 pasa B 3 roga.

7.16. TINCC3 pomkHa obecneynBaTbCcs y4eOHO-METOAMYECKON OOKYMEHTauMen no BCceM AMCLMNIMHAaM,
MEeXAMCLMMAMHAapHbIM KypcaMm 1 npodeccuoHansHbiM mogynsam MNrNCC3.

BHeayﬂ,MTOpHaﬂ pa60Ta OOJIKHa conpoBOoXaaTbCA METOOANYECKUM obecrnevyeHmeM n 000CHOBaHUEM pacyeTa
BpeMeHU, 3aTpavymBaemMoro Ha ee BblIlNoJIHEHNE.

Peanusauma MMNCC3 pomkHa obecneuynBatbCA AOCTYNOM Kaxxaoro obyvatulerocs K 6asam AaHHbIX U
6ubnmotedHbIM poHaam, dopmMupyembiM NO MOMHOMY nepevHio ancumnnuH (mopynen) MIMCC3. Bo Bpewms
CaMOCTOSITENbLHOWN NOATOTOBKM 0byyatoLmecs AOMKHbI BbITb 06ecneyeHbl JOCTYNOM K CeTU VIHTepHeT.

Kaxgbln obydvatowmicsa JomkeH ObiTb obecrnevyeH He MeHee 4eM OAHUM y4ebHbIM neyatHbiM u (Mnum)
9MNEKTPOHHbIM M3JaHWEM MO KaXAoW AucuunnunHe npodeccnoHanbHoro y4yebHoro uukna u ogHum y4ebHo-
METOANYECKMM MeYvaTHbIM M (MNKN) INEKTPOHHBIM U3AaHNEM MO KaXKAOMY MEXAUCUUMIIMHAPHOMY Kypcy (BKMtoyas
3MNEeKTPOHHbIE 6a3bl NepPUOANYECKUX N3JaHNN).

BubnuoteyHbln ¢oHO AOMmKeH ObiTb YKOMMIIEKTOBAH MEYaTHbIMW W (UNK) SNEKTPOHHLIMU  U3OaHUAMU
OCHOBHOW M [OMNOSMHUTENbHOW Y4ebHOW nuTepaTypbl MO AUCUMNIIMHAM BCEX Y4eOHbIX LWMKMOB, U3OaHHOW 3a
nocnegHue 5 ner.

BubnuoteyHbln ¢oHA, nommmo yy4ebHOW nuTepaTypbl, OOMKEH BKMOYaTb oduuManbHble, CNPaBOYHO-
oubnuorpadurdeckmne 1 nepuognyeckme nsgaHms B pacyete 1 - 2 akzemnnsapa Ha kaxabix 100 obyyatoLmxcs.

Kaxgomy obyvalolieMycs OorkeH OblTb ofecnedeH OOCTyn K KoOMMnekTtam 6ubnuotedyHoro doHaa,
COCTOSALLMM HEe MeHee YeM U3 5 HauMeHOBaHUI POCCUINCKUX XKYpPHaroB.

Ob6pasoBaTenbHas opraHu3auus AOrmKHa NpegocTaBuTb 0By4varoLWMMCs BOSMOXHOCTb OnepaTuBHOro obmeHa
nHdopmaumMen Cc  poccuUckMMM  obpasoBaTenbHbIMW  OpraHu3aumMsamMu M JOCTYN K COBPEMEHHbIM
npodeccnoHanbHbIM 6a3am gaHHbIX Y MIHPOPMaLMOHHBLIM pecypcam ceTn HTEepHeT.

7.17. Tpuem Ha o6ydeHue no [MNCC3 3a cuyeT GHOOXKETHBIX acCUrHoBaHWMM enepansHoro 6romxeTa,
6rookeToB cybbekToB Poccunckon Peaepaumm u MeCTHbIX BOMKETOB sIBNSIETCS 06LLefOCTYNHbIM, €CMNU MHOE He
npeaycMOTPEHO YacTblo 4 ctatbk 68 denepanbHoro 3akoHa ot 29 gekabpa 2012 r. N 273-93 "O6 obpasoBaHun B
Poccunckon ®depepauun” <1>. dnHaHcupoBaHue peanusaumm MNMNCC3 gomkHO OCyLecTBNATbCS B obbeme He
HWXEe YCTAHOBIEHHbIX FOCY4APCTBEHHbLIX HOPMATUBHLIX 3aTpaT Ha OKal3aHwe rocyaapCTBEHHOW ycnyrn B cdepe
obpasoBaHUs Ans JaHHOIO YPOBHS.

<1> CobpaHune 3akoHogaTenbcTBa Poccuickon ®epepaumn, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, c1. 2878; N 27, cT. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT. 2289; N 22, cT.
2769; N 23, cT. 2933; N 26, cT. 3388; N 30, cT. 4263.

7.18. ObGpasoBartenbHasi opraHmsauusi, peanuaytowas [MMNCC3, pomkHa pacnonaraTb MartepuarnbHO-
TexHu4Yeckon 6asoi, obecneunBatoLLlein NpoBeaeHe Bcex BMOOB NabopaTopHbiX paboT M NpaKTUYecKMX 3aHATUN,
OVUCLMMNNMHAPHON, MEeXOUCLUMINIMHAPHOM M MOoAyNbHOW MOArOTOBKM, Y4YeBHOW MpakTUKW, MpedyCMOTPEeHHbIX
y4ebHbIM MnaHoM oGpasoBaTenbHOW opraHusauunM. MaTepuanbHo-TexHUYeckas Gasa [OrkHa COOTBETCTBOBaTb
OENCTBYIOWMUM CaHUTaPHBLIM M NPOTMBOMNOXaPHLIM HOpMaM.

MNepeyeHb kKabuHeTOB, NabopaTopui, MacTepPCKUX
M APYrux nomMeLleHnn

KabuHeTbl:

coumanbHO-3KOHOMUYECKUX ANCLUUNITNH,
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WHOCTPaHHOrO A3bIKa;
MaTeMaTuku 1 MHopMaThKu;

SKOMOMMYECKNX OCHOB NMPUPOAONONb30BaHNS;

SKOHOMVKUN OpraHv3auny 1 ynpasneHus nepcoHanom;

MEeHeKMeHTa;

npaBoBoOro obecneveHns NpohecCnoHanbHON AeATENbHOCTY;

rocyaapCTBEHHOW M MyHMUMNANbLHON CryX0bbl;

AOKYMeHTaLWOHHOro obecneyeHunst ynpasneHus;

apxuBoBegeHus;

npoceccnoHanbHOM 3TUKK U MCMXONOrnn AeN0BOro obLWEeHNS;

6€e30nNacHOCTM XU3HeOeaTENbHOCTY;

METOONYECKUN.

JTabopaTopuu:

WHOPMATUKM N KOMMbIOTEPHON 06paboTkn AOKYMEHTOB;

TEXHUYECKMNX CPEACTB YNpaBneHus;

CUCTEM 3NEKTPOHHOIo AOKYMEHTO060pOoTa;

AOKYMeHTOBeAEeHMS;

yyebHas kaHuenspus (cnyxba AoKyMeHTauMoHHOro obecneyeHns ynpaBneHus).
CnopTMBHbIN KOMMNEKC:

CMOPTVBHbIN 3arT;

absaubl gBaguatb NATbI - ABaduaTb LWeCToMm yTpatunu cuny. - lNpukad MuHnpocseweHus Poccun ot
13.07.2021 N 450.

3anbl:

OumbnuoTeka, YnTanbHbIA 3an C BbIXOAOM B CETb VIHTEPHET;
aKToBbIV 3an.

Peanuzauusa MNMMCC3 gomkHa obecnevnBatb:

BbINOMHEHWe oby4YaloWmMmMncst NabopaTopHbIX W MPaKTUYECKMX 3aHSATUR, BKMOYas Kak obssaTernbHbIi
KOMMOHEHT NpaKTUYecKMe 3aaHunsi ¢ UCNosb3oBaHWEM NePCOHaNbHbIX KOMMNbIOTEPOB;

OCBOEHME OOyvaloLlmMMmcs NPodecCcMoHanbHbIX MOAYMeNn B YCMOBMSIX CO34aHHOM COOTBETCTBYHOLLEN
obGpasoBaTenbHOW cpeabl B obpasoBaTtenbHOW opraHM3auuMmM UnM B opraHuM3aumsx B 3aBUCUMOCTM OT crieuundukn
B/Aa OEATENbHOCTMW.

I'Ipvl Mncnonb3oBaHNUN 3NMEKTPOHHbIX n3gaHum o6paaoBaTeanaﬂ opraHmsauuna OormkHa obecneynTb Kagoro
o6yqarou.|,eroc;| pa6quM MEeCTOM B KOMMNbKOTEPHOM Kjlacce B COOTBETCTBUN C obbemom n3yvyaembixX OUCUNNINH.
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06pa3OBaT6ﬂbHaﬂ opraHuniauunda OornkHa OblTb obecneyeHa HeOBGXOAMMBIM KOMMIIEKTOM JMLEH3NOHHOIo
nporpaMmmMmHoOro obecneyeHus.

7.19. Peanuzauuns MNMNCC3 ocyuwlectBnsaetca obpa3oBaTensHON opraHusaumen Ha rocyaapCTBEHHOM A3blke
Poccunckon ®epepaumm.

Peanunsauma TMNMCC3 obpasoBatenbHOW oOpraHusaumen, pacriofioKeHHOW Ha TeppuTopun pecnyonukm
Poccunckon depepaumm, MOXET OCYLLECTBNATbCSA Ha TOCY4apCTBEHHOM si3blke pecnyonukm PoccuiAckon
depepauun B COOTBETCTBMM C 3aKOHOAATENbCTBOM pecnyonuk Poccuiickon Pepepauun. Peanusauumsa MMNCC3
obpasoBaTenbHON OpraHu3auuen Ha rocyaapCTBEHHOM A3blke pecnybnuku Poccuickon depepauun He OOMKHA
OCYLLeCTBNATLCA B yuepb rocyaapcTtBeHHOMY s13blKy Poccuickon ®egepavimn.

VIIl. OUEHKA KAYECTBA OCBOEHUA NPOrPAMMbI MOArOTOBKU
CNELMANNCTOB CPEAHEIO 3BEHA

8.1. OueHka kadvecTtBa ocBoeHust [MMCC3 pgomkHa BKOYATb TEKYWMA KOHTPOMb YCMEeBaAeMoCTH,
NMPOMEXYTOUYHYHO M roCy4apCTBEHHYIO UTOTOBYHO aTTecTaunm ody4aroLmnxcs.

8.2. KoHKpeTHble opMbl U Mpoueaypbl TEKYLLEro KOHTPOMS ycrneBaeMoCTH, MPOMEXYTOHMHON aTTecTaunm no
Kaxaon AucuMnnnHe u npodeccroHanbHoOMYy Moaynio paspabartbiBaloTcs obpasoBaTenbHOW opraHu3aumen
CaMOCTOSITENbHO M JOBOAATCS A0 CBegeHMs obyyatowmxcs B Te4eHme NepBbiX ABYX MecsUeB OT Havana oby4veHuns.

8.3. [Ins artTectaumMm oOy4alOLMUXCA Ha COOTBETCTBME WX MEPCOHANbHbLIX OOCTMXKEHUM MNO3TanHbIM
TpeboBaHuaMm cooTBercTBylowen MCC3 (Tekywmin KOHTPOmNb YCMEBAaEeMOCTU M MPOMEXYTodHas aTTectauusi)
cosgatotcs poHAbl OLEHOYHbIX CPEACTB, MO3BONSIOLMNE OLEHUTb YMEHMUS, 3HaHWUS, NPaKTUYECKUA OMbIT W©
OCBOEHHbIE KOMMETEHLINN.

®oHAbI OLEHOYHBIX CPeAcTB A1 MPOMEXYTOYHOW aTTecTauuy no AUCLMUMIMHAM UM MeXAUCLMMNMHAPHBIM
Kypcam B cocTaBe NpocheccuoHanbHbiX MoAyner paspabaTbiBaloTcs W yTBEpXKAATCs obpasoBaTenbHoOw
opraHu3aumein caMmoCTOATENbHO, a AN MPOMEXYTOYHOW aTTecTauun no npodeccroHanbHbIM MOoZynsam U Ans
rocynapCTBEHHOW UTOTOBOW aTTecTauuu - paspabaTbiBaloTcs M yTBepXkdatTcs obpa3oBaTenbHON opraHv3aumen
rnocne NpeaBapuTENbLHOMO NMOMNOXMTENBHOTO 3aKMYeHNUs paGoToaaTenen.

[ns NpoMexyToYHOW aTTecTauuy oby4varolmMxcs No AUCUMNANHAM (MEXOUCUUMIIMHAPHBIM KypcaM) Kpome
npenogaBaTenen KOHKPETHOM AUCUMNIUHBI (MEXAMCLUMNIMHAPHOIO Kypca) B KavyecTBEe BHELIHUX 3KCNepToB
OOIMDKHbI  aKTMBHO MpuUBMEKaTbCs MpenogaBaTenu CMeXHbIX AucumniuH  (KypcoB). [ns  makcrmanbHOro
NpUMONMXEHUs nporpamMm MPOMEXYTOYHON aTTecTtauum obydarolwmxcs no npodeccuoHanbHbIM - MOAYNAM K
ycnosuam wux Oydywen npodeccmoHanbHOM AesTenbHoCcT obpasoBaTenbHOW opraHv3aumen B KayecTse
BHeLUTaTHbIX 3KCNEepPTOB AOSHKHbI aKTUBHO NpuBRekaTbcs pabotogareny.

8.4. OueHka KayecTBa MOArOTOBKM 06yqarou.w|xcy| M BbIMYCKHMKOB OCYLLEeCTBNAETCA B OBYX OCHOBHbIX
HanpaBneHnax:

OLEHKa YPOBHSI OCBOEHUS ANCLIMMNIINH;
OLEeHKa KOMNETEHLNIA 00y4atoLLMXCS.
[nga oHoWwen NnpegycmMaTpmMBaeTCsl OLeHKa pe3yribTaToB OCBOEHMSI OCHOB BOEHHOW CIYXObl.

8.5. K rocygapcTBeHHOM UTOrOBOW aTTectauumn gonyckaeTcs oby4varolMincs, He MMEHLMIA akageMn4eckom
3a00/MKEHHOCTU U B MOMTHOM OBbeMe BbIMOMHMBLUMIA YY4EOHbIN NNaH UM MHOUBMAYAINbHbIA Y4eOHbIA NaH, ecnu
WHOE He YCTaHOBMEHO MOPSAKOM MPOBEOEHUS TOCYAapCTBEHHOW WTOrOBOW aTTecTauum MO COOTBETCTBYHOLLMM
obpasoBaTenbHbIM NporpaMmmam <1>.

<1> Yactb 6 crtatbk 59 dPepepanbHoro 3akoHa oT 29 gekabpsa 2012 r. N 273-®3 "O6 obpasoBaHuu B
Poccuiickon depepaumn” (CobpaHne 3akoHopatenbcTBa Poccuickon ®egepauun, 2012, N 53, ct. 7598; 2013, N
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(nppeVLKaO3T|V|1V:I3Hg76 %3’1';” Poccuv ot 11.08.2014 N 975 [okymeHT npepocTasneH KoHcynbTaHTI0C

"06 yTBEpXAEHUUN (heaepanbHOro rocyAapCcTBEHHOrO 06pasos... Hata coxparenus: 16.12.2022

19, cT. 2326; N 23, cT1. 2878; N 27, cT. 3462; N 30, cT. 4036; N 48, cT1. 6165; 2014, N 6, cT. 562, cT. 566; N 19, CT.
2289; N 22, cT. 2769; N 23, cT. 2933; N 26, cT. 3388; N 30, cT. 4263).

8.6. locymapcTBeHHass uTOroBas arTectauus  BKMOYAeT  MOAFOTOBKY M 3alUMUTy  BbIMYCKHON
KBanudukaumoHHon paboTel (gunnomHas paboTa, AMNNOMHbIA npoekT). ObsasatenbHoe TpeboBaHue -
COOTBETCTBME TEMATMKM BbINMYCKHOW KBanNUMUKaLMOHHON paboTbl COOEPXKaAHUID OOHOMO MMM HECKOSbKMX
npodeccnoHanbHbIX MOAYNen.

rOCWJ,apCTBeHHbIIZ 9K3aMeH BBOOUNTCA MO YCMOTPEHUIO o6pasoBaTean017| opraHunsauun.

Mpunoxenue

kK ®rOC CIO no cneunanbHocTh 46.02.01
[dokymeHTaumoHHoe obecneveHve
yNpaBneHnsi N apxnBoBeLeHME

] NEPEYEHb
NPO®ECCUI PABOUMX, JOMKHOCTEN CIY)XALUMX, PEKOMEHAYEMbIX
K OCBOEHMIO B PAMKAX MPOrPAMMbI NOArOTOBKM CMELIMANMCTOB

CPEOHEIO 3BEHA
Kog no O6Liepoccuinckomy knaccudpukatopy HanmeHoBaHne npodeccuii paboumx,
npodbeccuin pabounx, JOMMKHOCTEN CryXalUmX U OOSMPKHOCTEN Criy»KaLlmx
TapudHbix paspsgos (OK 016-94)

1 2
26353 CekpeTapb-MalUNHUCTKA
20190 Apxusapuyc
21299 [enonpounssogurens
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