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HaumeHoBaHue KOMIeTeHIUH: «/[oOKyMEeHTallMOHHOE 00ECTIEUeHNE YIPaBICHHUS
Y apXUBOBE/ICHUEY
@®opMaT y4yacTusi B COPeBHOBAHNH: UHIUBUYaIbHBIN

Onucanue KOMIETeHLUH.

Crnenpanuctel MO JAOKYMEHTALMOHHOMY  OOECHEYEHHWIO  YIpPaBIICHUS,
ApPXUBHUCTBI — ATO CHELHUAIUCTBI, KOTOPbIE 00JIaJal0T MPAKTUYECKUMH HaBbIKAMHU
paboThl C YIpPaBJIEHYECKUMHU JIOKYMEHTAMH, CO3JaHHBIMH JIOOBIM CIOCOOOM
JOKYMEHTUPOBAHUS; CUCTEMaMHU JOKYMEHTAIIMOHHOTO 00ECIEUYEeHUs YIPABIICHHUS;
CUCTEMaMH DJIEKTPOHHOTO JOKYMEHTOOOOpOTa; apXUBHBIMH JOKYMEHTaMH;
NEPBUYHBIMU TPYIOBBIMU KOJUIEKTUBAMU.

Opranu3aiquoHHOE M JOKYMEHTAIlMOHHOE obecneueHre 3(P(HEKTUBHOTO
yOpaBJICHHUs]  JOKYMEHTAMHM, AapXUBHBIMH  JICJIAMH; BHEAPEHUE  JIyYIIHX
TEXHUYECKUX pa3pabdOTOK W HOBEWIIUX TEXHOJOTMW SBISIETCS OCHOBOM
yIpaBJeHHs. YPOBEHb U Ka4ECTBO 3TOTO ONPEAEIAET ONEPATUBHOCTD, YETKOCTh U
CIIaXEHHOCTh pPabOTBhl COTPYIHUKOB, BIUSET Ha JEJIOBYIO pENyTalUi0 H, B
KOHEYHOM CcueTe, Ha pa3BUTHE opraHuzauuu. [ns Takoil paboTel TpeOyroTcs
KBAJIM(ULIUPOBAHHBIE CHEIHUATUCTBl 10 JOKYMEHTAI[MOHHOMY OO€CIeUeHUIO
yOpaBieHMs, oOnajgaromue MNpoPEecCUOHATbHBIMU  3HAHUAMH M XOPOIIO
BJIQJICIOIINE  KOMITBIOTEPHOM  TeXHUKOW. VIMEHHO OHM  OCYHIECTBIIIOT
OpraHU3alMI0 JICJIONPOU3BOJICTBA HA MPEANPUATUSX, a MPU OOJIBIINX O0O0BEMax
paboThl, ’TUM HANPABIECHUEM JAESITEIbHOCTH 3aHUMAIOTCS 1IeJIble MOApPa3/IeiICHUs
— yIpaBieHUs JeJamMu, 001ue OTAEIbl, CEKpeTapraThl.

CrneumpanucTel  OTBEYAKOT 332  OPraHM3alUI0  JOKYMEHTALMOHHOI'O
oOecrieueHuss ymnpapieHUs U (YHKIMOHUPOBAHUS OpPraHU3allii, OPraHU3ALHIO
apXUBHOM U CIIPaBOYHO-MH(GOPMALIMOHHOMN pabOThI 1O JOKYMEHTaM OpraHu3alluu.

OcHoBHast 1enb BUAa NPOPECCHOHATIBHONW JESATENIbHOCTH: peaan3aius
oOecrieynBaOMMX (QYHKIMN YIpaBiIeHUS OpraHU3alMel; BHEAPEHUE ITy4IIUX
TEXHUYECKUX Pa3padOTOK M HOBEHIIMX TEXHOJOTMH B OOecredyeHue yrpaBieHUs
OpTraHU3aAIMEN.

Ocob6enHoct npodhecCUOHATBHOU IESITEILHOCTH CIEIUAIMCTOB:

— yYMEIT HUCMOJb30BaTh 3HAHUS B MNPOPECCHOHAIBHOM W  UHOM
NEeSTEIbHOCTH;

—  YMEIOT pAalMOHAJIbHO OPraHM30BaTh CBOM TPY[, MJAHUPOBATh padoTy,
aHAIM3UPOBaTh  PE3yJdbTaThl, MCIOJb30BaTh  HOBEWIIME  KOMIIBIOTEPHBIE
TEXHOJIOTHH;

— 3HAIOT U NPUMEHSIOT HOPMATHUBHBIE JOKYMEHTBI, PErJIAMEHTUPYIOIIHE
JEJOMPOU3BOACTBO, KaJPOBYIO AEATENBHOCTD, ApXUBHOE JIEJO.

— 3HAKOT CTWIACTUKY JEJOBOM pPEYd U OCHOBBI PEIaKTUPOBAHHUS
CITy>K€OHBIX JOKYMEHTOB;

—  BIAJCIOT TEXHOJOTUSIMHU CEKPETapCKOro 00CTyKUBAHNUS;
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— TPUMEHAIOT COBPEMEHHBIE CpeacTBa cOopa, OoOpabOTKM M mepeaadu
nHpopMaruu.

Cdepa npodeccruoHanbHOU AESITEIBHOCTH CIEIHMATMCTOB — OpTraHU3aluu
Pa3HBIX OPTaHU3AIMOHHO-TIPABOBBIX (POPM U BUJIOB JIESITEILHOCTH.

B cBoeit  pabore  chmenuanMcThl  TMOJB3YIOTCA — KOMITBIOTEPHOMH,
OpraHU3allMOHHOM TEXHUKON (CKaHEephl, IUIOTTEPhl, MPUHTEPHI, KOMUPBHI,
JAMUHATOPbI, MHOTO(YHKIIMOHAIBHBIE YCTPOWCTBA), TEXHUYECKUMHU CPEJICTBAMU
KOMMYHUKAIIMM M CBS3U; HUCIOJL3YIOT MNPOrpaMMHOE OOECleYeHUe, CUCTEMBbI
AJNIEKTPOHHOTO  JIOKYMEHTOOOOpOTa,  CIPABOYHO-TIPABOBBIE  CHUCTEMBl U
BO3MOKHOCTH UHTEPHET PECYPCOB.

KomnereHuus BKIIIOYAET 3HAHUS U YMEHUSA 10 CIAEAYIOIIUM HAMPABICHUSIM:

— KOMIIbIOTE€pHast 00paboTKa JOKYMEHTOB;

— JIOKYMEHTHMPOBAHHUE U OpPraHU3alus JOKyMEHTOO00pOTa;

— JOKYMEHTAllMOHHOE o0ecreueHue padoThl ¢ IEPCOHAIOM;

— XpaHEHHE, KOMIUIEKTOBaHUE, Y4Y€T U UCIOJb30BAaHUE AapPXUBHBIX
JIOKYMEHTOB;

— OpraHu3anus CEeKpeTapcKoro o0CIyKUBaHUs.

B npodeccuonanbHOM EATENTHHOCTH TPUMEHSIOTCS HWH(POPMAIUOHHBIC
TEXHOJIOTUH B JJOKYMEHTAI[MOHHOM OOECICYEHUH YMPAaBIICHUS U apXWBHOM JIETie:
aBTOMaTH3alMs pabovyero MecTa ceKperaps, AeJIONPOU3BOIUTENS, CIIEHUATUCTA 1O
KajJpaMm, apxuBapuyca; o0OpaOOTKM JTOKYMEHTOB; XpaHEHUS JJIEKTPOHHBIX
JIOKYMEHTOB.

B coBpemMeHHOI opraHu3aly CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTOO0OOpOTa
(COJ1) cranoBsaATca oOs3arenbHbIM dnemeHToM WT-undpactpykrypel. C  ux
MTOMOIIIBIO TTOBBIMAIOT 3(HEKTUBHOCTH AEATEILHOCTH KOMMEPUYECKHUE KOMITAaHUH U
MIPOMBIIIUICHHBIE TIPEANPUATHS, a B TOCYJAPCTBEHHBIX YUPEKICHUSX Ha Oaze
TEXHOJIOTUIA 3JIEKTPOHHOTO JIOKYMEHTOOOOPOTa pEeIIaloTCs 3a/ladyd BHYTPEHHETO
yOpaBJIEHUS, MEKBEIOMCTBEHHOIO B3aWMOJICUCTBUS U B3aUMOJCHCTBUS C
HaceleHueM. BHenpeHue  3JEKTPOHHOIO  JOKYMEHTOOOOpOTa,  IpOILIECCOB
aBTOMAaTHU3allMM JIEJOTPOU3BOJICTBA, BHEApEeHHE LUPPOBOM HHPPACTPYKTYpHl B
MPOIIECC YMPABJICHUSL SIBJISICTCS TPUOPUTETHBIMU HAIPaBJICHUSIMU Pa3BUTHUS
KOMIIETEHIIUH.

HopmaTuBHBIE IPABOBbIE AKTHI
[Tockonbky OmnucaHue KOMIETEHIMU COJEPXKHUT JHUIIb HHPOPMALHUIO,
OTHOCAIIYIOCS K  COOTBETCTBYIOIIEM  KOMIIETEHIMH, €ro  HEoO0XOIuMO
MCIIOJIb30BaTh HA OCHOBAHMM CJIEAYIOIINX JOKYMEHTOB:
e OI'OC CIIO

OdI'OC CIIO 46.02.01 ngoxyMeHTAllMOHHOE OOECIEUYCHHE YIIPABICHUS U
apXMBOBEJICHWE. MUHUCTEPCTBO MPOCBEIICHHS] POCCUICKON (enepanuu mpukas ot
26 aprycra 2022 1. n 778 00 yTtBepxkaeHUU (enepabHOr0 roCyaapCTBEHHOIO
00pa30BaTeNbHOTO CTaHJapTa CPEJHEro MPOQPECCHOHATLHOIO 00pa30BaHUs MO
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cneuuansHocTd  46.02.01 gOKyMeHTallMOHHOE OOecCrevYeHue YIpaBJICHUA H
apXUBOBE/ICHUE

e [lpodeccuonaibHbie CTaHAAPTHI:

IIC 07.002 Crneuwanuct mo OpraHU3allMOHHOMY U JOKYMEHTALIMOHHOMY
o0ecTieUeHUI0 YIIpaBJICHUs] OpraHu3aluen, yTBepKIeH Mpruka3zoM MHHHCTEpCTBA
TpyJda U couuaibHOM 3amuThl Poccuiickoit denepamuu ot 15 mrons 2020 r. Ne
333H;

[IC 07.012 Cpoeumanuct apxuBa, YTBEpPXKAEH NpHUKa3oM MHHHCTEpPCTBA
TpyJa U couranbHoM 3amuThl PO ot 18 mapta 2021 r. N 140m.

e EKC

Enunbiii kBanu@UKaIMOHHBIA CIPABOYHHMK JOJDKHOCTEH PYKOBOJUTEIICH,
cnenuanuctoB u apyrux ciayxamux (EKC), 2019.

e HopmatuBHO-TIpaBOBBIE aKThl U METOJIMUECKUE JJOKYMEHTHI:

Tpynosoii Konekc Poccuiickoit @enepanuu ot 30.12.2001 N 197-®3 (pen.
ot 19.12.2022) u gpyrue HOpMaTHBHBIE, METOJIMYECKHE JOKYMEHTHI B 00JIaCTH
TPYIOBBIX OTHOILLICHU;

®enepanbHbil 3akoH oT 22.10.2004 N 125-®3 (pen. ot 14.07.2022) "O6
apxuBHOM jeine B Poccutickoit @eneparuun'’;

[Ipukaz Muntpyna Poccum ot 19.05.2021 N 320 "OO yTBepkIeHHUH
dbopMBbl, TOpAIKA BEACHHS U XpaHEHUS TPYOBBIX KHIKEK"

[IpaBunma nenonmpous3BOACTBA B TOCYHAPCTBEHHBIX OpraHax, OpraHax
MECTHOTO caMOynpaBJieHus, yTB.mpukazoM Pocapxusa ot 22.05.2019 Ne 71;

[IpumepHass HMHCTPYKLIMST 1O JIEJIONPOM3BOJCTBY B TOCYIJApPCTBEHHBIX
opranusanusax, yrB. IIpukazom Pocapxusa ot 11.04.2018 N 44;

IlepeyeHb ~ TUMNOBBIX  YOPABIECHYECKUX  APXUBHBIX  JOKYMEHTOB,
o0pa3yIommxcsi B MpOIecce JEATeIbHOCTH TOCYIapCTBEHHBIX OpPraHOB, OPTaHOB
MECTHOTO CaMOYMPABJIICHUS U OPTraHHU3allhii, C YKa3aHHUEM CPOKOB HX XPaHEHWS,
yTB. [Ipuka3zom Pocapxusa ot 20.12.2019 N 236;

[lepeueHb THUMOBBIX APXUBHBIX JOKYMEHTOB, OOpa3yIOIIUXCS B HAy4HO-
TEXHUYECKOU M IPOU3BOJACTBEHHOM IEATEIBHOCTH OpPraHU3alldi, C YKa3aHUEM
CpokoB xpaHeHus, yTB.IIpukazom Pocapxusa ot 28.12.2021 N 142;

[lepeyeHr MOKYMEHTOB, OOpa3ylOlmUXCs B TIpolecce JesSTEIbHOCTH
KPEIUTHBIX OPTraHU3allMii, C YKa3aHUEM CPOKOB UX XpaHeHus, yTB. [lonoxxeHuem
PocapxuBa N 1, banka Poccuu N 801-IT ot 12.07.2022;

[IpaBunma  opraHu3auMM  XpaHEHUs,  KOMIUICKTOBAHMWS, ydeTa U
WCIIOJB30BaHUs JOKyYMEHTOB ApxuBHoOro ¢onaa Poccuiickoit ®enepanuu u
JPYTUX APXUBHBIX TOKYMEHTOB B TOCYJApPCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIIPABJIEHUS U Opranu3anusax, yTB. [Ipukazom Pocapxua ot 31.07.2023 N 77
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[IpaBuna  opraHu3alMM  XpaHEHUsA, KOMIUIEKTOBaHHUS, ydeTra H
UCIIOJIb30BaHUsl JIOKYMeHTOB ApxuBHoro ¢onga Poccuiickoit ®epepauun u
JPYTUX apXUBHBIX IOKYMEHTOB B FOCYJIapCTBEHHBIX U MYHUIIMIIAJIBHBIX apXHUBaX,
My3edax M OMOJIMOTEeKax, Hay4yHbIX opranu3aiusi, yTB. [Ipukazom PocapxuBa ot
02.03.2020 N 24(pexn. ot 26.09.2022);

[IpumepHoe TMoONIOKEHHE OO0 HSKCHEPTHOM KOMHCCHUU OpraHu3allid, YTB.
npuka3oMm Pocapxusa ot 11.04.2018 N 43;

[IpaBuna  opraHu3alMM  XpaHEHUs, KOMIUIEKTOBaHUSA, ydeTa |
WCIIOJIb30BaHUsl HAYYHO-TEXHUYECKOW IOKYMEHTAIlMU B OpraHax rocyAapCTBEHHOU
BJIACTH,  OpraHax MECTHOTO  CaMOYIIPABJIECHUS,  T[OCYJAPCTBEHHBIX U
MYHULIMNAIBHBIX OpPraHU3alMsIX, YTB. pukazoM Pocapxua ot 09.12.2020 N 155
(pen. ot 12.08.2021);

[lonoxeHue O MOPSAAKE M CPOKAX XPAHEHHS JOKYMEHTOB AaKI[MOHEPHBIX
oOmectB, yTB. nocranoBieHueM OKIb PO ot 16.07.2003 N 03-33/mc;

Mertoauueckue  peKOMEHJAUUM 1O  pa3padOoTKe  HWHCTPYKIMH 1O
JIEJIONPOU3BOACTBY B TIOCYJAapCTBEHHBIX OpraHU3alUsAX, OpPraHax MECTHOIO
camoymnpasieHus, yTB. [Ipukazom Pocapxusa ot 24.12.2020 Ne 199;

Meroauueckue pekomennauuu 1o npumenenutro ['OCT P 7.0.97-2016
"Cucrema cTaHAapTOB MO MHPOpMAIUU, OUOJIMOTEUHOMY U U3JaTEILCKOMY JIETy.
OpraHu3alMOHHO-PACIIOPSAIUTEbHAS JOKYMEHTALIUSL. TpeboBanus K
oopmienuto nokymeHToB", pazpadoranslt BHUMJIA/, 2018;

Meroanueckue pekoMeHAalMu Mo padoTe ¢ JOKYMEHTaMU MO JINYHOMY
COCTaBY B rOCYAapCTBEHHBIX U MYHHUIIMIIAIbHBIX apXUBaX, apXMUBOB OpraHU3AINM,
paspaboranst BHUMJIA/, 2019;

Meroauueckue peKOMEHJAUUHM [0 NPUMEHEHHIO NpaBWjia OpraHu3aluu
XpaHEHUs, KOMIUIEKTOBaHUs, y4€Ta M UCIOJIb30BaHUS JOKYMEHTOB APXHBHOTO
¢donna Poccuiickoit denepauuu U Apyrux apxXuMBHBIX JOKYMEHTOB B OpraHax
roCyJIapCTBEHHOW BJIACTH, OpraHaX MECTHOTO CAMOYIpPABJICHHUS U OpraHU3alusX,
paszpaboranst BHUMJIA/L, 2016;

MeTtoauuecknue pekoMeHAaluu Mo paszpaboTke ¢enepaibHbIMU OpraHaMu
roCyJJapCTBEHHOM BJIACTH MPUMEPHBIX HOMEHKIATYP AEN JJIs TEPPUTOPUATBHBIX
OpraHoOB M MOJBEJOMCTBEHHBIX Opranu3anuii, paspadoranst BHUMJIAJL, 2018;

Meronuueckue peKOMEHAALMM MO IOATOTOBKE MEPEYHEH JOKYMEHTOB,
oOpasylolmuxcsi B Mpouecce  JeATeNbHOCTH  (ellepalibHbIX  OpraHOB
UCITOJIHUTENILHOM BJIACTH, @ TAKXKE B MPOIECCE NEATETbHOCTH MOABEIOMCTBEHHBIX

UM OpraHu3alui, ¢ yKa3aHHEeM CPOKOB MX XpaHeHus, pa3zpaboransi BHUNIA/IL,
2022.



e ['OCTrI

I'OCT P 7.0.8-2013. HaumonanwHbiii crangapt Poccuiickoii ®@enepanuu.
Cucrema ctanaapToB no MHGOpMaIMK, OMOIMOTEUHOMY U M3JATEIBCKOMY JEIy.
Jlenonpou3BOACTBO U apxuBHOE Jeno. Tepmunsl u onpenenenus”, yTB. [lpukazom
Poccrangapra ot 17.10.2013 N 1185-cT;

I'OCT P 7.0.97-2016 HamumonaneHbiéi ctangapt Poccuiickoit ®denepanum.
Cucrema ctaHgapToB Mo MHGOPMAIHH, OMOIUOTEUHOMY W M3JATEIHCKOMY JETy.
Opranu3almoHHO-pacoOpsIUTEIbHAS JOKYMEHTAIUSI. TpebGoBanus K
O0(QOPMIIEHUIO TOKYMEHTOB (M METOAUYECKUE PEKOMEHAALNH K HEMY);

I'OCT P 7.32-2017 MexrocynapcTBeHHbI cTangapT. CucrteMa CTaHIapToOB
no uHpopmainuu, OUOIMOTEUHOMY W H3JaTeIbCcKOMy Jaeny. OTder o HaydHo-
uccienoBarenbcko padore. CTpykTypa U npaBuiia 0hOpPMIICHHUS, YTB. MPUKA30M
denepabHOrO areHTCTBA M0 TEXHUYECKOMY PETYJIUPOBAHUIO U METPOJIOTUH OT 24
okTs10pst 2017 Ne 1494-cT;

I'OCT P HCO 15489-1-2019 HamumonanbHbii cTangapT Poccuiickoit
®enepauuu. Cucrema craHgaproB 1o uHbopmaluy, OUOIMOTEYHOMY U
u3nareabckoMy aeny. Madopmarus u qokyMeHTanus. YnpaBlieHUe JTOKyMEHTaMHU.
Yacte 1. Ilonstus u npunuunel, ytB. [Ipukazom Poccrannmapra ot 26.03.2019 N
101-cr;

Iroct P HMCO 30300-2015. HauuwonansHbld cTa"aapT Poccuiickoi
®enepauuu. Cucrema craHgapToB 1o MWHGoOpMalMv, OUOIMOTEYHOMY U
u3aarenbckoMy Jneny. Mudopmarnus u goxkymeHrtarus. CHUCTeMbl yNpaBieHUs
nokyMeHTamMu. OCHOBHBIE TOJIOXKEHUSI M CJIOBapb, YTB. M BBEJCH B JICUCTBUE
[Tpuka3zom Poccranmapra ot 09.12.2015 N 2123-cT;

I'OCT P 7.0.101-2018/MCO 30301:2011 "Cucrema cTaHmapToB IO
uHdopmaruu, OMOIMOTEYHOMY U U3JaTelnbcKoMy geny. HWHbpopmanus u
nokymeHTarusi. CuCTEMBbl  yOpaBieHHs JOKyMeHTamMu. TpeOoBaHus, YTB.
[Ipukazom @DeaepaJibHOTO areHTCTBAa IO TEXHUYECKOMY PETyJIMpPOBaHUIO U
metposioruu ot 30 suBaps 2018 r. N 34-cr;

[Tepeuenr mnpodeccHOHATBHBIX 3a1ad  CHEIUaINCcTa IO KOMIICTCHIIHH
ompenensieTcss NpodecCHoHaTbHON 001acThi0 CHenuainucTa W Oa3upyeTcss Ha
TpeOOBAHMIX COBPEMEHHOTO PhIHKA TPY/1a K IAHHOMY CTICIIHAIHCTY.

1 OcyiecTBIATh pUEM-TIEpEAauy yIpaBIeHYeCKOW HH(OPMALIUU C
HOMOUIBIO CPEACTB MHPOPMALIMOHHBIX 1 KOMMYHUKALIMOHHBIX
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https://docs.cntd.ru/document/1200158290#7D20K3
https://docs.cntd.ru/document/556605837#7D20K3
https://docs.cntd.ru/document/556605837#7D20K3

TEXHOJIOTUN

KoopaunupoBath paboTy NpUEeMHON pyKOBOJIUTEIISI, 30H IpreEMa

2 Pa3IMYHBIX KATETOPUN MOCETUTENIEH OpraHu3aluu

3 BnaneTs HaBbIKaMU IJIaHUPOBAHMS pab0OvYero BPEMEHH PYKOBOAUTEIS U
ceKpeTaps.

4 OCy1IecTBIIATh MOATOTOBKY JEJIOBBIX MOE3J0K PYKOBOJIUTENS U IPYTUX
COTPYIHUKOB OpraHU3allUU.

5 Bnanets criocobamu opranuzanuu pabodero mpocTpaHCTBA MPUEMHON U
KaOWHeTa PyKOBOJIUTENS.

OcymiecTBasATh pabOTy MO MOATOTOBKE M MPOBEACHUIO KOH(PEPEHTHBIX

6 MEponpusATUld, obOecrnieunBaTh MH(OPMAIMOHHOE  B3aUMOJCICTBUE
PYKOBOIUTENSL € TMOAPA3ACICHUSAMH M JOJDKHOCTHBIMU  JIMLAMU
OpraHu3allyu.

OdopmiATh  OpPraHU3alMOHHO-PACIIOPSIUTENBHBIE  JOKYMEHTBl U

7 OpraHU30BbIBaTh PabOTy C HHUMH, B TOM 4YHCJIE C MCIOJIb30BAaHUEM
aBTOMATH3UPOBAHHBIX CUCTEM.

8 OdopmiIATh JOKYMEHTHI 110 TUYHOMY COCTaBY U OPraHU30BBIBATH padOTy
C HUMH, B TOM YHUCJIE C UCIIOJIb30BAHUEM aBTOMATU3HUPOBAHHBIX CUCTEM.

9 OpraHu3oBbIBaTh TEKYIIEe XpaHEHHE JOKYMEHTOB, 00paOOTKy Aen Iis
OMEpPAaTUBHOIO M apXMBHOI'O XPAaHEHHUS, B TOM YHCIIE C UCIOJb30BAaHUEM
aBTOMAaTU3UPOBAHHBIX CUCTEM.

10 OcymiecTBIATh KOMIUJIEKTOBAaHUE apXUBHBIMHU JieJIaMH (JJOKYMEHTaMHU )
apXvBa OpraHu3aluu.

11 |Bectm yder apxuBHBIX JAed (DOKyMEHTOB), B TOM 4YHCIE C
MCII0JIb30BAaHUEM aBTOMATU3HUPOBAHHBIX CUCTEM.

12 | OcyllecTBIATh XpaHEHUE apXUBHBIX A€l (JOKYMEHTOB) C IOCTOSHHBIM
CPOKOM XPaHEHMS U 10 JINYHOMY COCTaBY B apXMBE OpraHU3alluu

13 | OcymecTBIATh XpaHEeHHE, KOMIUIEKTOBAHUE, YYET U UCIIOJIL30BAHUE JIEI
(IOKYMEHTOB) BPEMEHHOT'O XPaHCHMUS

14 | OCylIeCTBIATE MCIIONB30BAHUE APXUBHBIX JI€N (JOKYMEHTOB), B TOM

YqUCJIC C UCIIOJIb30BAHUECM aBTOMATU3UPOBAHHBIX CHUCTCM.




